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he finest typewriting which can possibly 
be produced is that done on the world’s best 


The 


Remington 


typewriter — 








made, sold and guar- 
anteed by the world’s 
greatest typewriter 
house— 





Remington Typewriter Company 
(Incorporated) 
New York and Everywhere 
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You Wouldn’t Send Out 
A Letter That Wasn’t Just Right 


Naturally not! In the first place, it wouldn’t get much farther 
than the signer’s desk — and then, you wouldn’t do it anyway 


Why should you send to the file, then, carbon copies that are not 
just right—right not only in point of every word's being correct, 
but right in appearance ? 

You must consider the carbon paper — because no matter how 
careful and how good a typist you are, it is impossible to get good 
results unless the carbon paper ts right. 

Here is acarbon paper that is backed by eighteen years’ constant 
use all over the world by the finest stenographers and amanuenses — 

> TRADE OPY 
UL , 


MARK 


CARBON PAPER 


One sheet makes 20 clear, clean distinct, lasting copies at one writing. One 
sheet will copy 100 letters—a// good. Send for free samples and test these clainis 
When you make an erasure on the original document, MultiKopy won't rub und 
neath. In fact, it is non-smutting, clean to handle, very #ea/ 


MultiKopy Carbon Paper is made in black, blue, purple, red, and green. Speci- 
fic grades for specific kinds of work. The following list names these grades and 
also the number of c/ear copies each will make at one-writing 

REGULAR FINISH HARD FINISH 
Lt. Wt., 20; Medium, 8; Billing, 6. Lt. Wt., 16; Medium, 6; Billing, 4. 


Write for the Sample 


Use it for the Ah copy—compare it with all the other preceding copies of 
any other make. Zha/'s a fair test—isn't it? Use it to copy 100 letters. See how 
the hundredth looks—¢ha?' s a fair test—isn' t it? Mention your own, your dealer’ s, 
and your firm’s name when writing. If you like the results, pass along the sugges- 
tion to the man who buys. 


For sale at most good dealers. Lf impossible to obtain we supply direct. 


STAR BRAND TYPEWRITER RIBBONS 


iranteed to give 75.000 impressions of the letters “'a’' and “‘e™ without clogging the type, so as 
to show on the paper. They were the first and are the best non-filling, non 


Sue Bitty, drying, and non-fading ribbons. For all machines. 
“ F.S. Webster Co., 348 Congress St., Boston, Mass. 


Address letters to the Home Office 
7 SALES OFFICES: 
New York, 396-398 Broadway Chicago, 211 Madison Street 
Philadelphia, 908 Walnut Street Pittsburg, 432 Diamond Street 


Please mention The Gregg Writer 
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BARRETT’S BOOK OF HOMONYMS 


A Vade Mecum for Every Amanuensis 


Tells how to 9 fictinaial words with similar outlines and 
—— Chapters on Use of Figures, Use of Hy 
Cine of A rophe, and rc other, useful inka or all 
who — eee 192 as. Se | rates to 
teachers. Send for etn asl circular. 


B. S. BARRETT, 36 Flatbush Ave., Brooklyn, N. Y. 


NORMAL COURSES 


Our Home Study Courses for teachers prepare 
for Certificates of every grade. 

Special Courses in Pedagegy, Psychology, Pri- 
mary Methods and Kindergarten. 

WE ASSIST IN SECURING POSITIONS. 

Over one hundred Home Study Courses under 
Professors in Harvard, Brown, Cornell and leading 
colleges. 250 page catalog free. Write to-day. 


THE HOME CORRESPONDENCE SCHOOL 
Dept. 163, Springfield, Mass. 


Dr. CAMPBELL 
Principal 








Home Study Courses 


Over one hnnadred Home Study Courses under 
protessors in Harvard, Brown, Cornell and leading 
colleges. 

Academie and Preparatery, Agricultural, Com- 
mercial, Normal! and Civil Service Departments. 

Preparation for College, Teachers’ and Civil 
Service Examinations. 

250 page catalog free. Write to-day. 


Prov. Genuno THE HOME CORRESPONDENCE SCHOOL 


English Dept. 220, SPRINGFIELD, MASS. 














The GREGG PENNANT 


Of high-grade royal blue felt. 
with sewed-on 
symbol and let 
ters of white felt, 
Size 18x36 inches, 

Sent prepaid to any address, 

securely packed, for $1.00, 

or sent free with a two-year subscription to 
the GreGG Writer, at $2.00. 


THE GREGG PUBLISHING CO. 
New York Chicago 


STOP! 


Stop that muscle-straining, nerve- 
destroying, cramp-producing, pen- 
digging, finger movement ime 
Easy Writing, Plain as Print, Rapid 
and Tireless, the position-securing, 
salary-raising kind, taught by Cor- 
respondence by the famous Palmer 
Method. 

PENMANSHIP Taught by Mail 
Easy and fascinating instruction by 
mail at your home during your 
spare hours, with weekly criticism 
of your work. Complete unlimited 
course, $10.00. Success guaranteed 
or no tuition fee. Students’ Speci- 
mens, our Book on “Penmanship,” 
and a sample copy of the beautiful 
Monthly American Penman abso- 
lutely free. Write now. 


THE A. N. FALMER CO. 


Reliance Bidg., Union Square 
NEW YORK 














THE WELLINGTON 








The Positively ‘‘Writing in Sight’’ 


TYPEWRITER 


A practical, business-like, 
up-to-date typewriter for 


Only $60.00 


SPEEDY - PORTABLE - DURABLE 


Simple in construction, built for plenty of hard work 
Visible writing, no lifting of carriage to see your work 
Alignment is positive a permanent. 

@ One of the largest railway corporations in the country 
has adopted it and has over | ,800 in use. 

@ John Wanamaker sold 500 Wellingtons the first year 
he had the agency for New York, and has sold | .500 
more since then. 

Write for circulars. We send the machine out on |0 

ys free trial. Co not buy a writing machine of any 
kind without investigating the “* Wellington.” 


THE WILLIAMS MANUFACTURING CO., Limited 
PLATTSBURGH, NEW YORK 





Please mention The Gregg Writer when answering advertisements. 
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, iE: SIMPLICITY COVER 


3} *6 Big Helps in 1 Little Cover 

£20 ** Transcribing easel, stiff cover, dictation knee- 

Ay board, copyholder, line pointer, pencil pocket. 

“\ Takes 5x9 book; weighs only Vou ounces; self - 

adju eaige- What writers say of it: 

7 ped with it.” and useful.” 

ivy Siow Stamps accepted. 
JOHN P. McENROE. “48 ‘Avon Street, New York 








STUDY = LAW at Home 
Become LEGAL 
aLlawyer DIPLOMA 


We make your home a university. Lending Correspondence 
Law Course in America—recognized by resident colleges. New 
text, specially prepare i by 20 De ans and lee ding univ. law school 
teachers. We Guarantee t h free any graduate failing to 
s bar examination. Special ‘Business Law-Course. “Legally 
tr ined n always succeed Over 10,000 students enrolled. 
Begin now “1 ‘Cc catalog and Partic uiars Free. 
La Salle Extension U niversity ,Box 7323, 








g A handsome pin or but- 
ton representing the two 
elliptical figures on which 
the system is founded; blue 
white enamel 

Id lettering and gold 
hy Sent postpaid, 50 
cents. State whether pin 

“. or button desired. 


GREGG PUBLISHING Co. 
New York Chicago 





Robinson’s 


Court Reporting——~, 
will help you to 


enter the lucra- 
tive held of court 
reporting. Con- 
tains ample prac- 
tice matenal on 
all the common 
law forms —tes- 
timony, judges’ 
charge, afhdavits, 
complaints, de- 
murrer, reporting 
forms, judgments, 
notice of appeal, 
opinion—and a 
vocabulary of 
18,000 words. 


Printed in bold, easily read type; 
leather binding; 290 pages; price, 100. 


EXCELSIOR PUBLISHING HOUSE 


29 E. 2ist Street NEW YORK 

















BEAT IT! 


During the Business Show recently held at Madison 
Square Garden, New York City, 


500 Stenographers 


Subscribed to The PROGRESSIVE STENOG- 
RAPHER in one week. 


The Progressive Stenographer is a wide-awake maga- 
zine for, ambitious Stenographers, with a National 
circulation; published monthly. It contains articles 
on all the leading shorthand systems, and many other 
departments of interest, including English, Esperanto, 
Typewriting, and articles by noted writers and teach- 


Follow the Crowd 





ers. 








who subscribed for The Progressive Stenographer at 
the Business Show and subscribe today. 


$1.00 A YEAR. 10 CTS. SAMPLE COPY 


The 


_ Progressive Stenographer Pub. Co. 
Flat Iron Building BALTIMORE, MD. 














PSYCHOLOGICAL BOOKS 


— FOoOR— 
Psychologists, Educators, Parents 
and Readers Generally 


Manual of Mental and Physical Tests: A 
book of directions compiled with special reference to 
the expe rimental study of school children in the labor 
atory or class-room By Guy Montrose Whipple. 
Price $2.50. postage 15 cents extra. 


Moto-Sensory Development: Observations 
on the first three years of a child. By George V.N. 
Dearborn. Price $1. SO. 

When Should a Child Begin School? An 
inquiry into the relation between the age of entry and 
school progress. By W. H. Winch. Inspector of 
Schools for the London County Council. Price $1.25, 

Psychology and Pedagogy of Writing: A 
resume of the researches and experiments bearing on 
the history and pe dagogy of writing. By Mary E. 
Thompson. Price $1.25. 

Mental Fatigue: An exposition of the nature of 
mental fatigue. and of the methods and results of 
investigation with special reference to their bearing 
upon instruction By Max Ofiner. Translated from 
the German by Guy Montrose Whipple. Price $1.25, 


PUBLISHING HOUSE OF 
WARWICK AND YORK, INC., 
BALTIMORE, MD. 








Please mention The Gregg Writer when answering advertisements. 
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CARNEGIE COLLEGE— 
HOME STUDY— 
FREE TUITION 
Carnegie College gives Free Tuition by mail to one repre- 
sentative in each county and city. Normal, Teacher's Profes- 
sional, Grammar School, High School, College Preparator 
Civil Service, Bookkeeping, Shorthand, Typewriting, Greek, 
Latin, German, Spanish, ltalian, Drawing, and Agnesitesal 
bs courses are thoroughly taught by correspondence. Applicants 
for Free Tuition should apply at once to 


Dept. C, CARNEGIE COLLEGE, ROGERS, OHIO 





EXPERT TYPEWRITER OPERATORS joyed 
by the United States Government use the LIG HT ING 
CENTERING SCALE for centering headlines, etc. Every 
typist needs this greatest labor-saver. Tors impossible. 20c. 


SAMUBL THOMAS, 1831 S. Cecil, Philadelphia, Pa. 

















SHORT-STORY WRITING 


A COURSE of forty lessons in the history form, 

Structure, and writing of the Shert-Stery 
taught by 4. Berg Esenwein, Editor, Lippincott’s 
Magazine. 

Over one hundred home study courses under 
professors in Harvard, Brown, Cornell and lead- 
ing colleges. 

50 page catalogue free. Write to-day. 


THE HOME CORRESPONDENCE SCHOOL 


MR. ESENWEIN Dept. 221, SPRINGFIELD, MASS. 


OVERNMENT POSITIONS 


43, 970 70 Appointments vice" we places oe = 
ood life positions a 
TE xcellent eppecsanitice § for ¥ 
rough instruction by 
Ctvil Service Announcement, containing full inforenation 
abont all government examinations and questions re- 
cently used by the Civil Service Commission. 


COLUMBIAN CORRESP, COLLEGE, WASHINGTON, D. «>, 














I Vest-pocket size. 
Most popular 
book of its kind 


2000 copies. In- 

dispensable in 
the office, schoolroom, and home. Published in three 
editions: green leather, gold edges, indexed, 60 | 
red leather, red edges, indexed, S) cents; cloth, ao 
indexed, 25 cents. Write for agents’ terms and free 
illustrated catalogue, describing our compiete series of 
commercial text-books. THE PRA OAL TEXT 
BOOK O0., Euclid Avenue and 18th St., Cleveland, Ohio. 











Good Positions 


and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This 
Method is making more good Business Penmen than 
all other agencies combined. More than TEN 
THOUSAND GR ADL ATES during the past year. 
Do vour part. and money will! be refunded if you do 
not succeed. We teach you by correspondence at 
your home and make the course easy and fascinating 

Our beautifully illustrated new circular tells all 
aboutit, Write us to-day. 


The A. N. Palmer Company 
Reliance Bldg., Union Square, New York 


We will pay you 
liberally 


if you help us to introduce SYSTEM 
to business men in your locality 


We can guarantee you an income each 
month under a plan which will not interfere 
with your regular work in any way. Send us 
your name before your territory is covered. 


THE SYSTEM CO., Dept. R, 151-153 Wabash Ave., Chicago 

















‘Business Devices” 


will keep you posted on all the latest 
aids for saving time and money in 
The only magazine de- 
voted to Labor-saving Mechanical 
Office Equipment for Consumers and 


your office. 


Users. Interesting articles. Invalu- 
able directory. 
Subscription 50c per year 
Sample copy 10c 


EDITED BY 


FRANK RUTHERFORD 


23 Park Row, New York 





DON’T 
Be “Just a Stenographer” 





Reach out, broaden, develop, advance. 
Within your reach is a ‘‘live - wire’’ 
magazine whose — and contributors 
have been — gh it all and have come 
outontop. You get in 7he Stenographer 
the ripened results of the experiences, 
the difficulties, the failures, the successes 
of these men and women, and you get 
them in a way most helpful to yew. 
Every article is rich in suggestions that 
mean your advancement—that mean 
more responsibility, more confidence on 
the part of your employer—sore money. 


Can you afford to miss one number of 
The Stenographer? Just to convince you 
we will send 7he Stenographer for three 
months for 25 cents. $1.00 will assure 
you of twelve good numbers. Subscribe 
today — now. 


THE STENOGRAPHER COMPANY 


512 Perry Bldg, PHILADELPHIA, PA. 











Please mention The Gregg Writer when answering advertisements. 
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NOGRAPHERS 


fieular ones. There is noth- 
t more than to have his 
Stessive in Appearance, and 
iMer no ae of 
rable de- 


writing on Broth onath E for it is made 
especially for { : : ar natural touch will 
produce clear, dian Wi yt Will command favor- 


paper that equals it; in gtre facand color you'll 
find your highest ideal i Brother han Bond. 
cai 


If your regular printer or stationer hagn’t a supply of 
Brother Jonathan Bond on hand he can procure it 
for you on very short notice from us or a nearby dis- 

tributor. This paper is made in White and attractive 
Tints in Plain and Linen Finish; Envelopes to match. 


Write us and we will send free of cost and obliga- 
tion, sheets for testing and booklet describing stock 
carried. Write now. Address Division 5. 


JW Butler Daper Co. 


ESTABLISHED 1844 <i CHICAGO 














Please mention The Gregg Writer when answering advertisements. 












































‘ 


N typewriting, the more mechanical the work of the 
hands, the less mechanical is the work of the mind. 
With the New Model 10 Smith Premier straight line 
keyboard and a key-for-every-character, the hands 
work as a part of the machine, with a smooth, even 
technique, while the mind works with clear, free under- 
standing of the work to be done—and not as a mere 
supervisor of the hands. 


@ It is operators of this character that have built up 
the reputations of commercial schools where the New 
Model 10 Smith Premier is used. 


The Smith Premier Typewriter Co., Inc. 
SYRACUSE, N. Y. 





Please mention The Gregg Writer when answering advertisements. 
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A Few Things of Importance 
By Geo. S. McClure 


{Reprinted by 
ERHAPS the most striking ad- 
Gregg Shorthand 


over the old systems is its simi- 


vantage of 


larity to longhand, and especially to fig- 
ures. It is written on the same slant and 


position, is without shade, should be 
written with the same free motion, and 
is capable of being written at the same 
manual speed; that is, the same number 


of strokes to the minute. It therefore 


request from the Gregg Writer of March, 1903] 


own system at that, he would regret the 
day when his work was given to the pub- 
lic. Of course, shorthand is never taught 
in that manner in schools reached by the 
Gregg Writer; but there may be readers 
who have heard of such things. In fact, 
I have a faint recollection of having 
learned shorthand myself in that manner 
years ago. One might just as reasonably 


expect to become an expert longhand 








seems to me that Gregg Shorthand and 
longhand should be taught in a some- 
what similar manner. 

Too often the pupil is rushed through 
the text-book just as rapidly as his mind 
can faintly grasp the principles, without 
giving any attention to the training of 
The result is a speed of per- 
laps eighty or ninety words per minute 
m easy matter, and the student blames 

upon the system that he can get no 
ligher. He reads only what he can re- 
rember. And such writing! I fear that 
hould the author of the system ever 
ive the misfortune to see it, and happen 
) find out that it was shorthand, and his 


the hand. 





writer by learning the general appear- 
ance of the alphabet and ‘then devoting 
one’s time to writing from dictation. 
From the very first lesson, not only 
should the alphabet, principles, word- 
signs, etc., be thoroughly memorized, but 
the training of hand and eye should be 
made a very important part of the work. 
In fact, the so easily 
learned that the mental training requires 
much less time than the manual. 
Position and movement are points that 
require considerable attention from the 
teacher, and great care should be taken 
at the beginning of the course to see that 
are formed. The 


principles are 


no incorrect habits 
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teacher must also see that the pupil ac- 
quires a light touch and that he does not 
grasp the pen too tightly. I teach the 
same position and the same movement 
as in my regular penmanship class, 
and can see no reason why they should 
differ. 

I also favor the use of exercises simi- 
lar to the ones given herewith, to develop 
correct various 
faults in the outlines. When a pupil has 
a certain fault, I first explain the fault to 


a free motion and to 


him and then prescribe some effective ex- 
ercise for overcoming it. In many cases 
the same fault is common to an entire 
class, and the same exercise will do for 
all; but more often the faults are pecu- 
liar to the individual, and some special 
exercise suited to the temperament and 
hand of the pupil will be required. 

I also believe in much reading of cor- 
rectly written shorthand, and for this 
purpose the teacher should write on the 
blackboard in the presence of the pupils. 
This work should not only be transcribed 


HE was applying for a situation 
as confidential clerk and typ- 
ist, and he turned upon her a 
rapid fire of questions: 
“Talk slang?” 
“No, sir.” 
“Know how to spell 
correctly ?” 
“Yes, sir. 
“Use the telephone every other min- 


‘cat’ and ‘dog’ 


” 


ute?” 

“No, sir.” 

“Usually tell everybody in the office 
how much the firm owes and all the rest 
of the private business you learn?” 

“No, sir.” 


(a: 
How She Got the Job 


He was thinking of something else to 


by the pupil, but should be practiced 


also. The different reading books are 
also good—and the Gregg Writer is in- 
dispensable. It is also necessary to write 
with a pen in the presence of the pupil 
so that he may watch the motion, posi- 
tion, etc. 

The dictation must not be too fast in 
the beginning. If it is, the pupil will 
make the outlines incorrectly and form 
a careless habit of writing. At first it 
should consist of matter that has been 
practiced previously; and when new 
work is begun the notes should be criti- 
cised and the corrections carefully prac- 
ticed by the pupil so that the same mis- 
take may not occur again. 

In advanced dictation 
should be selected with a view to secur- 


the matter 
ing a great variety of words and phrases. 
Every page written should be read by the 
Careless transcrip- 
setter one 


pupil at least once. 
tions should not be tolerated. 
page correctly transcribed than a hun- 
dred marred with errors and erasures. 


ask her when she took a hand in the 
matter and put a few queries: 

“Smoke cigars when you're dictating?” 

“Why—er—no.” 

“Slam things about when business is 
bad ?” 

“No.” 

“Think you know enough about gram 
mar and punctuation to appreciate a 
good typist when you get one?” 

“T—I think so.” 

“Want me to go to work, or is your 
time worth so little that———” 

“Kindly hang up your things and let's 


get at these letters.”—T7it-Bits. 
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Phrase Letters 


te see February issue 








Readers are invited to send in interesting snapshots for publication. 
Grecc WRITER, 


Editor, 


Address all contributions “Snaps” 


Chicago. 








NUMBER of very interesting 

H snapshots were received in re- 

sponse to the request in the 
Mss iby but the magazine has been 
too crowded with strictly “current” mat- 
ter since then to admit of the publication 
of the third “Snaps” installment. We 
believe, however, that in future it will be 
possible to run this feature more regu- 
larly, and hope that many interesting 
kodak records will be sent in for use in 


this way. =. 


One way of whiling away a quarter of 
an hour in a not too energetic fashion 
which 


is illustrated in snapshot No. 1, 


Two GREGGITES 


shows two of our friends flirting with a 
little beast of 
resolved to keep her 
mystery. The 


by Mr. George F. 


burden who was evi 
identity a 
contributed 


coy 
dently 


picture was 


Niklaus, a Chicago re- 


porter, who occupies the right-hand end 


of the seat in the photograph. In send- 
ing this picture, Mr. Niklaus said: 

The enclosed “donkeygraph” was taken while Mr. 
Frank J. Mangan and I were out “driving” in the 
White City Photograph Gallery with Maud, an alleged 
Irish donkey. Mr. Mangan is a graduate of Brown's 
Business College, Galesburg, Ill., and until recently 
was connected with the advertising department of the 
C. & N. W. Ry. 

As showing how frequently nowadays one meets 
Gregg writers, Mr. Mangan, Mr. Thomas F. Moore 
(also a Brown Galesburg graduate) and I are respec 
tively treasurer, vice-president and secretary of an 
organization here in Chicago. We were greatly sur 


ee) 


DONKEYGRAPHED " 
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Tue Great Stone FAcer’ 


rised when it developed that all three wrote the same 


system. It seems that “our world” grows larger every 


lay. 


* * 
Snap No. 2 shows another writer in- 


lulging in a more strenuous pastime 


which involved a climb 


Rock, at the top of Buffalo Mountain, 


up to 


fohnson City, Tenn. The writer in ques- 


tion is Mr. E. S. Bolen, whose 
letter accompanying the snap- 
hot reads as follows: 

I enclose a photograph which you 
ay possibly be able to use in your 
department. The picture shows 
rather sleepy-looking “Great Stone 
e” in the natural rock, but the 
ter assures you that Ake did not do 
napping while standing there, as 
margin was small and the distance 
nsiderable 


Snaps” 


the ground c 
* * * 
One school man who is too 
dest to send his own pho- 
graph claims representation 
proxy and has sent in the 
‘ompanying charming snap- 
t of little 


two *“ste- 


The 


his 








White 


speak is Mr. E. A. Zartman, president 
and owner of the Omaha Commercial 
College, Omaha, Nebr. 

For five years Mr. Zartman was con- 
nected with Gregg School, Chicago, after 
which he the Omaha High 
School as principal of the commercial de- 
partment. A little over two years ago 
he joined the management of the Omaha 
Commercial College, of which he is now 
sole proprietor—a high-grade, modern 
organized in 


went to 


business training school 
1872, and one of the best-known institu- 
tions of its kind in the West. 

Wherever Mr. Zartman has gone he 
host of 
at- 
his 


has gathered unto himself a 
friends appreciative no less of his 
tractive qualities as a man than of 
exceptional qualifications as a_ teacher. 
The reputation he has won as an edu- 
cator of fine scholarship and ripe ex- 
perience is one that many an older man 


in the profession might well envy him. 
The two little ladies in the picture are 
Miss Miss Pauline, in 
whose bright faces there is more than a 
suggestion of the well-known Zartman 


Marjorie and 


wide-awakeness 








graphers.” “picture- 


ing man” of whom we 


Mr. ZARTMAN'S “PAir OF UNDRESSED Kips 
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me. a. & 
E. Schone 
mann, one of 
the pupils of 
Mr. G G 
Gudmundson, 
High 


Sche a yl, Be one, 


| Ot me 


la., has fa- 
vored us with 
sey eral excel 
lent amateur 
snaps of his 
own _ taking, 
one of which 
is reproduced » Cites Sale 
herewith. It 

shows Mr. Gudmundson at his desk with 
an artistically executed Manual exercise 
in the background. the 


Mr. Gudmundson and his 


One of other 


snaps shows 


shorthand class of seventeen—a group 


of as bright and earnest-looking young 


students as one could wish to see 
* * * 


We are indebted to Miss Jessie E. 


Hellings, St. 

Mo., 
inter- 
“trick 


photograph” 


Louis, 
for the 


esting 


reproduced 
herewith, 
showing Mr. 
M. M. Link 
selling himself 
Texas land. 
Mr. Link 


until very re- 


has 


cently acted as 
principal of 


Brown’s St. 


PoruLaR TEACHER 


Louis Business 
College, having served the Brown schools 
eight years all told. Although his teach 
ing experience covers twenty years, Mr 
recently withdrawn from the 


Link has 


profession to engage in the land business 


It is needless to say that the fraternit 
extends every good wish for a satisfying 
success in the new field of work 
Mr. Link has entered. 


which 








A CASE 


——e 


or DovBLe IDENTITY 
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A holiday in the Chicago office of the 
Gregg Publishing Company happened to 
fall on matinee day not long ago, and 
the temptation proved too strong to be 


resisted. The play was an exciting one; 


the risible muscles threatened to rebel at 
the demonstrations of elasticity which 
had 
camera’s history of that moment is given 
Reading from left to right the 


been forced upon them—and the 


herewith. 














Wits Never A THOUGHT FOR THE ANALOGICAIL 


spirits ran high; wild, extravagant im- 
pulses took control, and, working their 
will, landed the merry quintet in—a pos- 
tal studia! 
large order for one poor dignified pho- 


Giggles for five is rather a 


tographer to handle all by himself. How- 
ever, there came a moment at last when 


ABBREVIATIONS 


characters figuring in the history are: 
Mrs. H. A. Hagar, Margaret M. 
Arnold, Lilian M. Belfield, Ella A. 
Anderson, Alice L. Rinné. Mrs. Hagar 
is an important cog in the wheel that 
makes Gregg School go ’round, but the 


other four are G. P. Co, girls. 


a | S 
1 (s— 
Ws 


Typewriter Mechanics and Girls 


the most amusing 


OME of 
H things connected with teaching 


typewriting are the strange 
ideas that girls form about the mechan- 
ism of the typewriter. 

At one time, shortly after I had given 
a demonstrating talk concerning the dif- 
ferent parts of the machine, where to oil 
t, etc., a girl pupil came up to my desk 
ind said that her machine needed oiling. 
Having had experience enough to know 
hat the average girl very seldom, or nev- 
r, notices when the friction rods are be- 

ming dry, I was rather surprised at her 


keenness of observation, and ventured to 
inquire why she knew that “her machine 
needed oiling.” 

“Why, because it doesn’t make any 
mark on the strike the 
keys.” 


paper when I 
Lo, and behold! when I tried the ma- 
chine, I found she was right. I raised 
the carriage: there was a hole in the rib- 
bon the size of a penny, and the ribbon 
was twisted and snarled up, all on one 
spool! I asked her to show me where to 

put the oil, but she ‘didn’t know.”’ 
Lewis A. Newton, Laconia, Md. 
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Postcarditis 


In this department we will publish each month the names of writers of Gregg Shorthand who desire to 
exchange postal cards written in shorthand with other writers of the system in various parts of the world 


There is no charge for enrollment, but all applicants must be subscribers to this magazine. 
Send your name and address to the Grecc Writer, Chicago, III. 


not repeated after the first publication. 


Names are 








OSTCARDITIS is manifesting 
itself by a new sympton in the 
nation’s capital these days. The 

following clipping from the Novelty 
News tells all about it: 


There is a place in Washington where one can go 
in and get his picture on a postal card in the act of 
shaking hands with President Taft—all while you 
wait. No Taft is in sight, not even a picture of him, 
while the photograph is being made, but when the 
postcards are delivered, sure enough there is the Presi- 
dent extending his hand as cordially as you please. 

The idea is, of course, for the visitor to mail the 
cards home to the folks and write on them: “Just met 
the President, and he seems like a nice fellow.” Or, 
“This was taken while Taft was inviting me over for 


dinner. 

Police reporters in a middle western city have rec- 
ollection of a man who got credit at a boarding house 
recently on the strength of just such a picture of 
himself and the President. 

A surprisingly large number of well-groomed and 
consequential-looking men, having all the easy sang- 
froid of an ambassador or a head waiter, drop in and 
sit for the your-picture-with-Taft scheme. 


Perhaps one of our Washington mem- 
bers will patronize the studio in question 
and give us all an opportunity to see just 
what degree of cordiality the President 
infuses into his greeting of a Postcarditis 


fiend ! 

And, by the way, newspaper clippings 
and items of interest having a bearing on 
this department are always sure of a 
hearty welcome. If you find anything 
good in your meanderings literary, pe- 
destrian, or otherwise, don’t forget that 
“Pass it along” is the word. 

One of our earliest members, Mr. J. 
W. Montgomery, Findlay, Ohio, writes 
that he is very anxious to get into com- 
munication with some young ‘man who 
would like to go to South America and 
take an office position down there. Any 
one interested in such a venture is at 
liberty to write Mr. Montgomery a short- 
hand letter on the subject, addressing 


him in care of the Findlay Co-Operative 
Stores Company. 

rhe following readers join the ranks 
of Postcarditis victims with this issue: 

Wm. R. Sanders, 3 Thames Terrace, Norwich, Conn 

E. H. Honneyman, 477 Spence St., Winnipeg, Man., 
Canada. 

Miss Zena L. Wilder, Stateline, Cheshire Co., N. H 

Mary C. Brigham, Box 225, Bakersfield, Vt. 

M. C. Goff, Rio, Louisiana. 

R. Stanley Seiler, 28 W. Lincoln St., Shamokin, Pa 

Stella Brewer, Supreme Court Bldg., Springfield, 
Til. 

Kate Johnson, 401 
Iowa 

Viola Tasker, Plains, Pa 

Morris Feiman, 390 S. Division St., Buffalo, N. Y 

Victor May, 330 North Center St., Cumberland, Md 

Mae Kramer, 22 Edwin Place, Buffalo, N. Y. 

P. N. Emerson, Ideal Business School, Piqua, Ohi 

Violet Kramer, 22 Edwin Place, Buffalo, N. Y. 

Emma Knese, Ideal Business School, Piqua, Ohio. 

Paul W. Campbell, Y. M. C. A. Bidg., Portland, 
Oregon. 

Elizabeth Speicher, 
Ohio. 

A. J. Bradford, Calhoun 
ginia, Seattle, Wash 

Gale B. Gaddis, Navarre, Ohio. 

Alice Kryder, R. F. D. No. 4, Massillon, Ohio 

Edwin C. Rieder, Navarre, Ohio. 

Edw. L. Vossler, 120 S. llth St., 

Harold Hollinger, Navarre, Ohio. 

Clarence D. DeCan, 641 Woodlawn Ave., Owoss 
Mich. 

W. C. Masters, 89 Day St., 

Moss Earhart, care Gem 
Quincy, Ill. 

R. E. Corbett, Clerk of the County Court, Norman 
Okla. 

A. C. Harte, P. O. Box 671, Norfolk, Va. 

Miss Ambro McGinnis, .Hespeler, Ont., Canada. 

Alonzo C. Palmer, 45 S. Potomac St., Waynesboro, 
Franklin Co., Pa 

Lizzie Winter, Galt, Ont., Canada. 

Bessie M. Lombard, 268 Spring St., Portland, Me 

Hilda Seiler, 603 Center St., Massillon, Ohio. 

Miss Bertille Kraft, 233 Wooster St., Massillon, 
Ohio. 

Ethel Paul, 508 Cherry St., Massillon, Ohio. 

Frances Wilhelm, R. R. 1, Box 118, Massillon, Ohio 

Florence Krause, 5 Forest Ave., Massillon, Ohio. 

Emily Nerod, care City Recorder’s Office, Salem 
Oregon. 

Earl T. Whitson, Y. M. C. 

Wayne W. Bradley, 1208 M St., N. 
ton, D. C. 

Lina Jarman, 715 S 

Gladys Kempter, care 
Mitchell, S. Dak. 

Lydia Hagler, Graham Hall, Mitchell, S. Dak. 

Bernice Kennedy, 1 Sanborn St., Mitchell, S 
Dak. 

Mabel Spry, Duff St., Mitchell, S. Dak. 

Allye Hazen, 211 Hansen St., Mitchell, S. Dak. 


West Boone St., Marshalltown, 


Business School, Piqua, 


Ideal 


Hotel, Second and Vir 


Olean, N. Y 


Fitchburg, Mass. 


City Business College, 


A., Seattle, Wash. 
W., Washing 


Edmunds St., Mitchell, S. Dak 
Dakota Wesleyan University, 


29 < 
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Earle Chr 
Dak 


Hazel \ 


Mitchell, 


Mitchell, S 
Mit hell, ° 


onsin 


W. 3d Ave Mitchell, 


Mila M. Knight, Graham Hall, Mitche S 
tz, 4 lst St., Mitchell, S 


Dal 
Da 


Laurium, Mi 
Ave., Marion, O 
City Business ( 


, Pa 
Md 


Frederick, 


rick 


ymmpany C, 


Company 


The Test of 


PROFESSOR the 
sity of Chicago told his pupils 
that he should them 
educated, in the best sense of the word, 


in Univer 


consider 


when they could say yes to every one of 
fourteen questions that he should put to 
them. It may interest you to read the 
juestions. Here they are: 

Has your education given sympathy 
all good 
espouse them? 


vith causes and made you 
Has tt made you public-spirited ? 

Has it made you a brother to the weak? 
Have you learned how to make friends 
nd keep them ? 

Do you know what it is to be a friend 
urself ? 

Can you look an honest man or a pure 


oman straight in the eye? 


Be lle } nes, Le banon, 4 
Herbert A. Schn 

kee, Wis 
Anna I 
ula, Mont 
G. L. Ericson, Pie 
Nellie Bianchi ] } 
Loyd L. Lawless, 

Kansas City, M 
F. L. O'( 
Beatrice 


Merri 


Dak. 

Ave., Pheni 
rest Ave., * 
nnor, 


Irelar 


Henry S. Hart 


Adams 


‘ 


lames 
Ruth Ligl 
Sadie Ling 
Shirl 
Wash 
nterville, 
Bidg., Seattle, 
Business College, 
Business College, 
ty Business College, 


chester, N. H 


an Education 


Do you see anything to love in a little 
child? 
Will a lonely dog follow 


street ? 


you in the 

Can you be high-minded and happy in 
the meaner drudgeries of life? 

Do you think washing dishes and hoe 
ing corn just as compatible with high 
thinking as piano-playmg or golf? 

Are you good for anything to your- 
self ? 

Can you look out on the world and see 


Can you be happy alone? 


anything except dollars and cents? 

Can you look into a mud puddle by the 
wayside and see anything in the puddle 
but mud? 

Can you look into the sky at night and 
Can soul 


see beyond the stars? your 


claim relationship with the Creator? 











A sense of humor is a means of grace.— Henry Van Dyke. 

















THE GREGG WRITER FOR MARCH 





Shorthand Speedgram No. 3 


[Under this heading we shal! print, for a number of months, pithy suggestions as to the methods of acquiring speed 
in shorthand writing. These suggestions wil! be selected from the writings of eminent shorthand writers.—£dzéor.] 


Safpocfaoc{soc{borf Soc fSocfbe § o< food food} oodjoocioocfoodio 


Correcting While Reading 


VERY outline that varies from the correct form or causes hesitation 
E in reading should be the subject of special practice. In this way 
troublesome outlines will gradually disappear, and all the frequently re- 
curring words will soon become so familiar that they can be written 
rapidly and with precision. 

Short and common words are often the source of inaccuracy in read- 
ing. Their familiarity from frequent repetition breeds contempt — and 
carelessness in writing. Words of one character are perhaps the most 
troublesome of any, the reason being simply that their ease of execution 
causes you to give them less attention. Because of their frequency, 
special study should be given to these words. Like many other ‘‘little 
things,’ we are apt to underrate their importance. When it is considered 
that the wordsigns in the system comprise more than half the words 
used in ordinary writing or speaking, their importance 1s easily under- 
stood. 

Mr. Gurtler, who won the Miner Medal permanently, advocates dic- 
tation on the wordsigns every day, and a critical reading of them by the 
student. The words dictated in this way can be read only if the writer 
has been accurate in execution, for there is no context to assist him in the 
reading. Careful reading discloses errors in exec™:tion, in form, and differ- 
ences in proportion which lead to inaccuracy in transcription. Every in- 
correct outline noted in the rercing shovld be marked and practiced 
afterward until both form and execution have been thoroughly mastered. 
The slightest error should be penalized. The writer must keep accuracy 
constantly in mind until it is a matter of habit; then it will take care of 


itself. 


ApocisocisecfbocforfSecfSe § 0 ood ood} ood food ood noe KK 


From “The Expert Shorthand Speed Course,"’ by Rupert P. SoRelle. 





Hints avd Helps 
Sor the Student 


3y Lilian M. Belfield, 151 Wabash Avenue, Chicago, to whom all communications for this department should 
be addressed. 





Theory Examination No. 
iby Mrs. Amos W. Smith, Buff N.Y) 


interoom altercation altarpiece 
~ antitype aggravation agreement 
all examples aggressive transitive transom 
transgress antiseptic center board 
there Name inclination declination declension 
ration of I centralize magnesium overarch 
M or N not sufficient to ex hydraulic yverawe intelligence 
? Why? Illustrate fully. multitude intelligent undertone 
n apply only to words that onstrain underbrush self-will 
ve form? Illustrate. determine supremacy superstition 
posthaste shipshape shortcake 
self-sustaining inclusive 


et 


ns given in 


orthand: . : 
Write the following sentences in shorthand: 


conquer (1) The unsuspicious and disinterested Mac- 


slave embalm Pherson was comparatively unselfish in the’ mat 


xcuse embrace ter. 
xpulsion emery (2) We understand that your aim at self-im- 
remost contempt provement was short-lived 

urlong exclaim (3) The extra discount allowed on the bill is 
utcry exhale a matter over which we have no control. 
itnumber forbear (4) Owing to the inclemency of the weather, 
the meeting was postponed until further notice. 
he seems inclined to doubt your 


embassy 
mpend 
encounter perfidy foretell 
nlist perspire furtive (5) In short, 


xcursion ner profuse outdoors word. 
) He contrived to make public the fact that 


ati submission perfume the enterprise was controlled by unintellectual 
embarrass impious pursue and eccentric men whose extravagance and inex- 
embezzle combative promote perience would soon bring about its downfall, 
emphasis comply subjoin notwithstanding that many others were inclined 


xile 


] fess I rovide outwork (6 


reg 


to believe the contrary 
the following sentences in shorthand: 
t was inexcusable and inconsistent that, 
rit of discontent, he did not deem it ex Lesson XIV 
nform the nonconformist of the re- (Give both longhand and shorthand for all 
unfortunate man. examples required.) 
_ re reconciled to the fact 1. How many joined affixes are there? Give one 
they were unprovided for, and that the illustration of each 
although incomplete, was incontestable. 2. Write one word ending in each of the following 
It was inexplicable and unforeseen that compound affixes: fullness, fully, lessly, lessness, 
rofessional lawyer should not discounte tionable 


such in ! acts 


4) He was much disconcerted because he re- L XV 
it on or his efforts to secure the esson 


(Give both longhand and shorthand for all 
examples required.) 

1. How many disjoined affixes are there? Give 
ne illustration of each. 

2. Write in shorthand the following words: 
? Name wonderingly fanatic consanguinity 
[ ea ascetic telegraphic ability 
stand for entire words? When anagram aromatic astrology 
? Give one example authenticity archaeology manipulation 

acrostic autobiography characteristic 

under be omitted? Give chemical celerity climatical 
pertinacity chronological monogram 
frantic arithmetic prosperity 
certification veracity political 
interpose activity affinity docility 
extra postage automatic singularity extremity 
antipodes sublimity femininity incapacity 


prefixes are there 


ollowing words 
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Write the following sentences in shorthand: 

(1) He does not consider his apprenticeship in 
any way a hardship, and spoke laughingly of the 
growing popularity of his ornamental lithographs. 

(2) Mr. Effingham took a photograph of Her- 
rington’s bicycle. 

(3) Light is the force causing undulations or 
vibrations of matter. 

(4) When a star blossoms out in blazing 
splendor unscientific men stand in awe, while the 
superstitious think some gréat calamity is to be- 
fall this little world . 

(5) Reciprocity is a great thing, absolutely 
necessary to a well-ordered life. 

Lesson XVI 

What is meant by analogical abbreviation? 

Write in shorthand the following sentences: 

(1) His first message was only to confirm the 
order to have his baggage removed from the cot- 
tage. 

(2) The package of bandages was lost with the 
other luggage. 

(3) Upon reflection the firm sent a substitute 
to resume the conflict and maintain the injunc- 


tion. 
Lesson XVII 

(Give both longhand and shorthand for all 
examples required.) 

1. Define the intersecting principle. To what ex- 
tent can it be used? Give five examples of its ap- 
plication. 

2. How may the affix Ing be implied? 
illustrations. 

3. Write the following phrases: 

As far as possible, least possible delay, as soon 
as possible, at an early date, at your early con- 
venience, early reply, several days ago, at as 
early a date as possible, at your earliest con- 
venience, as a matter of fact, please let us hear 


\ 


Give five 


from you, first-class condition, we beg to acknowl- 
edge receipt, by return mail, we beg to advise, 
over and over again, have you been able, by to 
day’s mail. 


Lesson XVIII 

(Give both longhand and shorthand for all examples 
required.) 

1. Write in shorthand the days of the week, the 
months of the year, ten principal cities, ten states, 
and the points of the compass 

2. How is X expressed at the end of words? 
four examples. 

3. Write in 
Favorable, fable, 
consist, respects, 
ness, harden. 

4. How do we de ignate the short sound of I when 
necessary? Illustrate. 

5. Write four words 
joining Ly after a circle. 

6. When may the prefix Con be used for the 
syllable Can? Give four illustrations. 

7. Express the following in shorthand: 
ten per cent, $3.25. 

8. Write the following letter in shorthand: 

Gentlemen: 

I am in receipt of your favor of the 4th inst., 
and in reply will say that I am pleased to inform 
you that we can fill your order without delay. 
The goods will go forward to-morrow via Ca- 
nadian Pacific. We trust that everything will be 
satisfactory and that we may be favored with 
your future business. 

Kindly let us know when you are in the market 
for anything in our line, as we shall be pleased 
to quote you our very best prices. 

Thanking you for your orders, and awaiting 
your future favors, we beg to remain 

Very respectfully yours, 


Give 


words: 
causes, 


hard 


shorthand the following 
nameless, careless, cares, 
resist, thrown, thoroughness, 


the method of 


illustrating 


five cents, 


man 


ED 


More Wordsign Exercises 


fsseeeta SHORT but excellent drill on 
Y a 
i aq) |e the wordsigns of the seventh 

g ay ° 

VX} lesson was sent in recently by 
Miss Marjorie Cole, Elizabeth, N. J., 
and is reproduced herewith in full. It 
will furnish good material for a fifteen- 
minute practice period once a day for a 
week. See what speed you can develop 
on it in the course of your week’s prac- 
tice. 

It will be difficult for me to give you the same dis- 
count on the balance of your bills, as the firm wishes 
to make a change in its policy. I shall be glad to 
acquaint you with the advantages of this particular 
style of typewriter. In the future the company must 
manage the business on very small capital. He went 
immediately to his house upon his return from the 
railroad. It is most significant that they should pub- 
lish his opinion on such a question at this time. I 


shall suggest to the judge that the poor clerk be given 
his liberty to-morrow. 


Mr. Henry Crane, 
16 Elm St., City. 
Sir: 
We wish to appoint an agent for some new publica- 


tions we are about to get out this fall, and should 


like to know if you can represent us in your city. 
We enclose lists of sales made by our other agents in 
one week’s time, and trust you will see the advantage 
of our particular line of books. They are cloth-bound, 
well-made, have fine, clear type, and appeal to all 
classes of men who keep in touch with insurance, 
mortgage, or loan business. Should you decide to 
take up our offer, you will find our terms satisfactory 
in every particular. 
Yours for business, 
The Lyons Print Shop. 


Another reader—Miss Roma McKel- 
vey, Quimby, Mich.—contributes an un- 
usually fine review of the reporting con- 
tractions presented in paragraph 146 of 
the Manual. In the letter which accom- 
panied the exercise she said: “The spe- 
cial reporting contractions caused me 
some annoyance, as I easily forgot them, 
so many of them not being used in the 
Manual for several lessons. This exer- 
cise I am sending you makes use of every 
word in the list of contractions on pages 
97 and 98.” The drill follows herewith 
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Referring to the recent annexation of the territory 
and the adoption of laws for its proper government, 
the speaker said: ‘‘The progress of the territory de- 
pends altogether upon the effort which the people of 
this country make to get the confidence of the settlers. 
It is necessary for us to make an effort to please them 
and not force them into accepting conditions un- 
pleasant to them, except where the welfare of the 
people in general depends upon it. It is also most 
necessary to explain the reason for so doing and just 
why such an order must prevail. It is entirely possi- 
ble to present the subject for their consideration with- 
out seeming to exercise undue influence. 

“It is quite probable these people have already per- 
fected many excellent plans for the government of 


GZ 


\ 


“their colony which will be of mutual benefit to them 
in their daily life and which would excel any laws 
outsiders might make for them. I expect there will 
be many wise Solons, confident of their own per- 
fected systems, who will seek to have the aforesaid 
systems adopted, but I think such an exchange would 
not advance the progress of this new country. 

“I should like have others communicate their 
ideas upon this matter, as I consider it a most im 
portant issue at this time.” 


Other exercises of this character will 
gladly be received and published if found 
available. 


to 


+}, 
Thy 


Keys to November Lesson Drills 


Plate XIll 

Agrarian, aggressive, inclining, inclination, 
inclemency, include, antechamber, declension, decli- 
nation, hydrate, hydrangea, magnet, magnetic, Mac- 
Laren, mackerel, magnitude, multitude, multiple, 
multicolored, overrate, oversight, overlap, underscore, 
undertone, underrate, undersigned, parachute, paraf- 
fin, Paraguay, parapet, postpaid, poster, posthumous, 
postboy, postgraduate, self-styled, self-assertion, cir- 
cumlocution, circuit, circus, support, suppress, super- 
structure, self-respect, supporters, shortage, shortcake, 
shipwright, centrally, suspenders, transit, transitory, 
transatlantic, transitive, intransitive. 


Sentences: The ship owner was suspicious that 
there was a shortage in the lumber for the overhead 
construction work, due to an oversight on the part 
of the superintendent. Mr. McCutcheon, the railroad 
magnate, declared that when the projected transcon- 
tinental railway was once under way a multitude of 
people would go west to engage in agriculture. I 
understood the superintendent to say that such an 
extraordinary discount could not be given under any 
circumstances. One paragraph of this story is really 
untranslatable without the footnotes. I strongly 
suspect that several extra ships will be needed in a 
very short time. Don’t you agree? 


Worps 


Plate XIV 

Worps: Tractable, irresistible, pitiable, affable, 
thimble, nimble, rumble, quibble, fumble, unforget- 
table, helpful, cheerful, wrathful, mouthful, dreadful, 
therefore, wonderfully, fanciful, lifeless, listless, de- 
fenseless, countless, faultless, motionless, unless, 
equipment, appointment, garments, payment, happi- 
ness, weakness, righteousness, promptness, interpose, 
indisposed, repose, interposition, indisposition, her- 
self, itself, permission, cessation, intermission, adhe- 
sion, secession, direction, preparation, absolution, 
proficient, transient, insentient, usefulness, restless- 
ness, sinfulness, unsuitableness, fruitfulmess, noise- 
lessly, seaward, landward, falsehood, sisterhood. 


Sentences: Owing to the thoughtfulness of the 
lady, the bashful children had a delightful time on 
their homeward journey. The expedition to the an- 
cient town was fruitless, as all the natives were peace- 
ably employed when they arrived. The armament was 
greatly augmented on its northward movement by the 
men living in the neighborhood of the ocean. The 
exposition was not as successful as the managers 
themselves had supposed it would be—largely be- 
cause they were too impatient to wait until a suitable 
season. Pertness and rudeness are not admirable, and 
you yourself should fearlessly oppose such ideas. 


Plate XV 

Sneeringly, grudgingly, hauntingly, ex- 
unwillingly, parting, trappings, failings, 
Abingdon, Framingham, falsification, puri- 
fication, justification, personification, glorification, 
regimental, temperamentally, ownership, statesman- 
ship, courtship, volubility, advisability, invisibility, im- 
mobility, tropical, rhetorical, oracle, tabernacle, clav- 
icle, personality, posterity, plurality, angularity, aus- 
terity, topography, biographer, photographic, auto- 
graphed, geographical, parallelogram, copulative, ges- 
ticulation, inoculated, simplicity, curiosity, audacity, 
characteristically, sarcastic, telegraphed, analogy 
(outline should appear as A-N-disjoined hook on 
its side), divinity, extremities, frantically, critics, 
critically, analytic, Asiatic, apologetically. 

Sentences: Abraham Nottingham speculated with 
money belonging to the new telegrapher at Burling- 
ton. The news was authentic that there was a mi- 
nority report submitted in favor of Mr. Harrington, 
the representative from Kensington. Mr. Tarking- 
ton, the leading photographer on Livingston Street, 
is a very energetic worker and turns out exceedingly 
artistic photographs. This tabulated statement shows 
very clearly the different nationalities represented by 
the varied population living across the Atlantic. Much 
to the gratification of the mechanical expert manipu- 
lating the motor, the airship sailed majestically over 
the fortifications. 


Worps: 
ceedingly, 
workings, 


Plate XVI 

Worps: Infirm, first-rate, firmament, subtraction, 
subservient, substantive, substantial, subsistence, sur- 
veyor, surpassing, surplus, survivors, tonsure, fissure, 
composure, erasure, abjure, consume, consummation, 
peerage, personage, appendage, coinage, hemorrhage, 
intermarriage, damage, pilgrimage, requirements, con- 
flicting, deflect, confliction, deflection, predilection, 
sustain, attain, bother, feather, leather, forefathers, 
gather, thither, transverse, averse, inverse, perquisi- 
tion, subscribe, ascribe, circumscribed, subscription, 
proscription, superscription, results, consultation, un- 
resisting, untrustworthy, straightway, superstition, 
vegetation, notation, reduction, reproduction, vindic- 
tive, attractive, reconstructive, uninstructive, disjunc- 
tion, parliamentary. 


Sentences: We must insist that the leisure time 
of our students be spent in acquiring a knowledge of 
elementary bookkeeping, whether they understand the 
reason of this requirement or not. If we can obtain 
a complete description of the voyage we shall have no 
hesitation in assuming the risk of publishing the book. 
The constructive work on Broadway is going on with 
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praiseworthy celerity. The assumption by the states Trusting to hear from y by returr il, and with 

of individual property during the conflict over slavery kind regards, we are Very j 

injured the prospects of many young men by revers- Dear Sir: You wrote ‘ week asking what 

ing their fortunes. To transcribe correctly shorthand would be the best price Id give you on apples 

notes taken in rapid dictation often requires consider- during the next ten days mn account of the over 

able reflection. supply for the present season, I cannot quote you 
—E anything better than $2.25 per barrel, and they must 

. Plate XVII be in first-class condition to get that. 
Hoping this will be satisfactory to you in every 


Purases: About how many, every now and then, . 
) , 
respect, I remain Cordially yours, 


of one of those, somehow or other, this line of work, 
absolutely necessary, in view of the fact, at the same = 

time, length of time, will you be kind enough, will Plate XVIII 

you consider the matter, I should be willing, to a cer- Worps: Jacksonville, Northfield, Newburgh, Wash 
tain extent, in such condition, so far as I know, ington, D. C., San Francisco, Calif., Buffalo, N. \¥ 

Great Britain and Ireland, so as to be able, so as to Antwerp, Quebec, Edinburgh, Bayonne, Galveston, 
make, I was glad to be able, per share, per pound, Council Bluffs, Harrisburg, Haverford, Honolulu, T: 

abstract of title, per bushel, board of health, Gregg peka, Little Rock, Duluth, Montgomery, Oshkosl 
Shorthand, stating that, rising and, two or three Sacramento, Jerusalem, re Haute, transfix, Max, 
years ago, in the course of a few days, last summer, coax, intermix, onyx, iscr¢ ble, ! 
in a week or two, we beg to mention, on account of spective, expectant, spiritual, Postcarditis, favoritism 


} 


the fact, noping to hear from you again, in the near marketable, claims, nickn: cquaintances, accept 
future, you had, who had, she had, we had, it should ances (accepts), access, rsons, answers, wideness, 
be done, I am not sure, since that time, all over the widen, sadden, sadness ’ on, re-elect, canyon 
country, State of Illinois, City of London, as early gaily, cheerily, merely, incandescent, declension, kin 
as possible, as near as possible, as nearly as possible, ship, seamanship, Minnehaha 
as soon as you are able, who told him, as a matter of Seurences: Mr. Weshinston moved from the 
form, you would be pleased, such as these northwestern part of Maine to southern California 
SENTENCES Gentlemen: We beg to acknowledge It will cost over $500,000 to build a railroad there, 
receipt of your esteemed letter of the 4th inst., and on account of the unusual hardness of the rock. Mr 
in reply will say that we are very sorry to learn that, Lowell puts in fully fifty per cent of his time in can 
on account of other arrangements, it will not be pos- vassing for the re-election the candidate from 
sible for you to call upon us at the present time. We Canton. Many thousand le immigrate into this 
would call your attention to the fact that we did not country every year. If conditions remain favorable 
find the last goods you sent us in good condition. We several hundred families from northern Europe will 
are therefore returning them by to-day’s mail. Please brave the hardships of travel and emigrate to the 
let us know at once whether or not you are in a posi- United States, very likely to settle in West Virginia. 
tion to replace these with others with the least pos- The land was located in the northeast quarter of the 
sible delay. southwest quarter of section 12, township 60, range 28 


ditable, informant, re 


)N 


EG 


Keys to Supplementary Lesson Drills 


(See plates in February issue.) 


Plate IX Plate XI 


Worps Artist, austere, oyster, wormy, martinet, Worps Aftertaste, orderly, orphan, orthoepy, a 
Spartan, murderer, serpent, advisory, adverb, urgent, spice, although, complain, nte contact, cognition, 
Gurtler, diameter, harmonica, glitters, shields, cordial, countenance, embroider, i udence, embark, imperti 
deduct, laggard, surrender, survivor, merger, charred, nent, encamp, infect, incom; nt, unload, exquisite, 
Mars, phenomenon, Bernard, jeopardy, research, expenditure, forego, forlorn, furtherance, unfurnished, 
charlatan, starvation, servant, wart, auburn, abandon, furnishings, out of the way, perspire, perspicuity, 
I would not advise, tempest, sister. purple (propel), subdivision, subjugate, substantive, 
unaware, impervious, emotional, informal, incombusti 
ble, reinstate, inexhaustibl 


Sentences: We learn that the head, heart, and 
arms are parts of the body. That warlike German 
soldier is an optimist and one of the most alert and SENTENCES: The emperor exaggerated the force of 
advanced officers in the army. These people demand the explosion; but he was excited, as the commotion 


courtesy, not anger ry to adjust the matter on an was altogether unexpected In consideration of the 


amicable basis so that we may be spared the humilia- proper recognition and remuneration, we will gladly 
tion of making an arrest furnish the formula for an inexpensive furniture 
polish. A committee robably be appointed t 
Plate X consider the exchange he territories. Alread 
they contemplate employing an unusually large force 
Worps: Variegated, leniency, neuter, medizval, to hasten the progress 
dubious, statue, rebound, conduits, fluent, drunk, 
bunches, coalesce, alum, trudge, clung, clown, mis- 
quote, disuse, behead, debit, eager, dependent, bewail, Plate XII 
pathos, bitumen, stubborn, crushed, twitchings, twit- ae 
tering, aweary, swirl, filings, cleanly, hastily. Worps: Contrition, countercharge, counterp! 
SENTENCES: rhe error occurred merely through counterpoint, construe, constrain, constructor, ex 
the repetition of one figure, but the cashier simply terior, extrajudicial, interfere, interlard, intermittent, 
said: “Ah! My theory is correct! Still, as the presi- interloper, interlude, introductory, entreaty, interject 
dent will surely discharge me for this blunder, I may instructed, retrogression, restrainer, deteriorating, de 
as well resign now.” He stood calmly smiling in the tractor, detrition, destroyer, distributer, electro-mus 
doorway, and told them repeatedly that they owed cular, electromotor, electric light, electrum, alterative 
him nothing. ultraconservative, abstract, obstruction, unintricate 
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indeterminate, untransacted, re-entered, misinterpre 


tation, disinterested 

SENTENCES The International Construction Com- 
pany will be interested in this extraordinary new con- 
trivance.” The electrician will have to give you some 
instruction in regard to using those instruments. The 
enterprising banker greatly altered the appearance of 
his offices by having new counters constructed and 
putting in electric lights. Hasty words may be re- 
tracted, but they are unalterably impressed upon our 
minds. 


Plate XIll 


Worps Aggregation, agronomy, antique, anti 
quated, centrally, declaim, inclined, inclusive, hydra- 
tion, magnolia, macadamize, multifold, overbearing, 
vvercoat, underbrush, undersigned, parasite, postpaid, 
circular, circumspect, self-government, self-defense, 
supersede, supervise, superstition, supremacy, suspen- 
sation, shortening, short-spoken, shipyard, transom, 
transitory, concentration, untransformed, self-destruc- 
tion, self-instructed, extra good, center post, alter my, 
short lengths. 

Sentences: Mr. McMillan succeeded in overcoming 
his antipathy to the hydropathic treatment. It is im- 
possible to overestimate the value of self-control in 
this undertaking. He was so anxious about his un- 
transacted business that he forgot to include the anti- 
dote in the parcel. Everything was in shipshape in 
the center of the cabin, but I suspect that underneath 
things were somewhat altered. 


Plate XIV 


Worps: Bramble, indivisible, contemptible, harmful, 
forgetful, mirthful, spoonful, forceful, groundless, re- 
morseless, mnerveless, fruitless, matchless, ferment, 
rashness, retirement, attainment, redness, caution, 
slowness, transpose, presuppose, transposition, pre- 
supposition, disrepute, dispute, disputation, extension, 
dimension, quotient, omniscient, helplessly, unexcep- 
tionable, friendlessness, unprofessionally, wastefulness. 

Sentences: The worthlessness of the deposition 
made by the sightless witness was self-evident. It is 


not our intention to impose too much on you in the 
composition of the oration. Miss McCoy herself said 
it seemed hopeless to find a suitable apartment. The 
expedition was worse than fruitless, and therefore 
the government will have to overcome the opposition 
of the House in order to experiment further in this 
direction. 


Plate XV 

Worvs: Sweepings, wonderingly, Torrington, Rem- 
ington, Cunningham, deification, nullification, govern- 
mental, relationship, adaptability, liability, satirical, 
cynical, regularity, familiarity, individuality, tran- 
quility, topography, biographical, photographed, tele- 
gram, stimulation, capitulated, reciprocity, socialistic, 
domestically, Egyptology, xsthetic, prophetic, hermeti- 
cally, poetical, sympathetically, pedantically, captivity, 
unanimity, affinity, neighborhood, onward. 

Sentences: Our stenographer is most expert in the 
manipulation of the mimeograph and the hectograph, 
and is also familiar with the Morse telegraphic code. 
He displayed great civility of manner, but was an- 
tagonistic to the views of the majority. The writings 
of this man—especially his articles on osteology— 
prove his ability to benefit humanity. Work sys- 
tematically! 


Plate XVI 

Affirmation, confirmation, substitution, sub- 
surplusage, surplice, cynosure, exposure, 
brochure, uninjured, reassume, mucilage, pasturage, 
breakage, requirement, uninflected, selection, ascer- 
tain, pertain, whither, smother, obverse, conversation, 
proscribe, superscribe, insults, resistless, caraway, 
runaway, driveway, solicitation, habitation, recitation, 
perdition, malediction, invective, connective, sub- 
junctive, documentary. 

Sentences: This supplementary measure will be 
effective upon its introduction. A trustworthy and 
courageous detective shall guard the passageway. I 
adjure you to abstain from entering this competition. 
The assumption of individual property by the states 
during the conflict over slavery injured the prospects 
of many people by reversing their fortunes. 


Worps: 
stratum, 


G ) 
) 


Our Personal Question Box 


AVE you been formally intro- 

duced, or have you ever intro- 

duced yourself, to the diction- 
ary? If so, what steps have you taken 
to improve the acquaintance? Remem- 
ber that a stenographer who has had the 
advantage of familiar intercourse with 
the dictionary is pretty sure of being 
looked upon with favor in the most select 
business circles. 

* * * 

“A good workman is known by his 
tools.” Are yours a credit to you? Does 
your notebook contain a good quality 
of paper, and do you keep it in the pink 
of condition, with a rubber band to mark 
the last page written upon? And your 


pencil—has it the dull, blunt point that 
denotes the slovenly workman, or is it 
the sharp-pointed instrument that makes 
possible a skilled piece of work? 


* * * 

Does your typewriter get a daily 
clean-up and a weekly oiling, or do you 
scornfully dub these “janitor duties” 
and leave them for the office boy and the 
typewriter repair man to look after? 

* * * 

Don’t turn up your nose at these de- 
tails as being too small to trouble about. 
A detail that is small when it is all right 
assumes gigantic proportions when it is 
all wrong. 
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Supplementary Lesson Brills 


(The key to this plate will be given next month.) 





Plate XVII Plate’ XVIII 


























Plate Writing Exercise 


Next month authoritative shorthand plates will be published for the “advance key” given below. 


Write 


up this matter in the best shorthand of which you are capable, verifying from your text-book any points of 
theory about which you are doubtful, and put the notes aside to be compared next month with the authori- 


tative plate. 
and will point the way to judicious review. 


This will enable you to find out exactly where you are weak on the principles and wordsigns, 





LITTLE sermon that we can all 
- 4 afford to listen to with close at- 
U tention is preached in the fol- 
lowing article, which has been selected 
for this month’s writing exercise. When 
you practice it, though all the while keep- 
ing an eye on the form of your outlines, 
endeavor to fuse into your practice some- 
thing of the spirit and the thought of the 
article as well. 
Courtesy in Business 


Some of those who take note of human tendencies 
have charged the men of the present generation with 
a lack of urbanity which characterized their fore- 
fathers. Every change in human customs or con- 
duct so affects the progress, as well as the happiness, 
of the race as to deserve the careful attention of 
students of sociology; but if the trend of the time is 
really away from the old standards of courtesy, the 
matter is of practical interest to everybody, and to 


no one more than to the tradesman, whose business 
brings him into constant contact with the public. This 
is a mercantile age. The boys of the farm are flock- 
ing to the stores of the city. The channels of busi- 
ness are in danger of congestion, while the fields suf- 
fer for lack of laborers. To buy and sell to such ad- 
vantage as to acquire wealth is the ambition of a 
large portion of our young men. Most of the old 
methods of trade are considered too slow, speculation 
is in high favor, and only the “hustler” is up to date. 
Is it possible that in the feverish haste for wealth, 
and with something like contempt for the leisurely 
and careful ways of his father, the young man has 
come to have too low an estimate of the value of 
courtesy as a business qualification? If he has and 
he be a salesman, his employer should look to it at 
once, for no amount of technical knowledge of the 
business can compensate for a lack of those personal 
qualities that are pleasing to the buyer. The shrewd 
Franklin, when he enunciated the proverb, “Honesty 
is the best policy,” may not have conformed to a high 
ethical standard, but if honesty be followed as a 
policy, it will become a habit, and in the meantime 
ethics will not suffer. So one may assume the virtue 
of politeness until it becomes habitual, and he will 
find the result a source of positive gain to his happi- 
ness and to his pocket, and at the same time a gratifi- 
cation to those about him.— Shorthand Bulletin. 


@ 


Program of the Fourteenth Annual Convention of the Eastern 
Commercial Teachers’ Association 
Bridgeport, Conn., April 13, 14 and 15, 1911 


’ Thursday, April 13 
FORENOON 


Registration of Members. 

Payment of Dues. 

Sightseeing by Auto. 
AFTERNOON 


Address of Welcome to Connecticut. 

Address of Welcome to Bridgeport—Mayor Edward 

Buckingham. 

Response—Calvin O. Althouse, Philadelphia. 
President’s Address—E. M. Huntsinger, Hartford, 
onn. 

Appointment of Committees. 

Preparation for Business Education—Charles D. 
Hine, Sec’y State Board of Education, Hartford, 
onn. 

Commercial Geography—Dr. 
“Yale,” New Haven, Conn. 
Business English—John A. Crawford, New York. 
Election of new members. 

Announcements. 


Friday, April 14 


Penmanship (with blackboard demonstrations)—A. 
H. Hinman, Lynn, Mass. 

Business English—James Scott Hall, Philadelphia. 
Shorthand—W. E. Weafer, Buffalo, N. Y. 


Geo. T. Surface, 


Bookkeeping, from the Business School Viewpoint— 
A. F. Wallace, Worcester, Mass. 

Penmanship, from the High School Viewpoint—H. 
W. Patten, Philadelphia. 

Business Arithmetic, As Wanted in the Business 
Office—J. H. Minick, Poughkeepsie, N. Y. 

Essentials of Success in Typewriting—Emma B. 
Dearborn, Meriden, Conn. 

Bookkeeping, from the High School Point of View 
—Chas. C. Jones, Dunkirk, N. Y. 

Beginnings of the Commercial School—Chas. G. 
Reigner, Philadelphia. 

Spelling and Derivation of Words—S. C. Williams, 
Rochester, N. Y. 
The Mastery 

New York. 


of Shorthand—Clyde H. Marshall, 
Saturday, April 15° 

Penmanship Fest For Early Risers—9:00 to 9:45. 

Spelling, from the High School Viewpoint—J. A. 
Biggs, Jersey City, N. J. 

Bookkeeping: How to Keep Track of Progress—R. 
C. Laird, Boston. 

Practical Arithmetic—Practical Results—E. E. Kent, 
Springfield, Mass. 

Penmanship as Tought in Business Schools—S. E. 
Bartow, Albany, N. Y. 

Expert Accounting—John R. Wildman, New York. 

What an Employer Expects of a Stenographer—Wm. 
Allan Dyer, Syracuse, N. Y. 
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The Gregg Stenographer “Off Duty” 


DESIGNED AND EXECUTED BY FRANK }. TATOSKY, GREEN Bay. Wits 





oO» the ee D1St 


~ a2 + tae dat +; 


By Rupert P. 


SoRelle, 1123 Broadway, New York, to whom all communications for this department should 


be addressed. 


Rough Draft Contest 


NE of the most difficult pieces of 
work the typist has to perform 
is to make correct copies of 

what is known as “rough draft.” The 
importance of accuracy in this kind of 
work, and the seeming difficulty in ob- 
taining it, is emphasized by the stress 
laid upon this feature of typewriting in 
the civil service examinations. Nothing 
is so relentless in displaying the short- 
comings of the typist as the rough draft, 
and for this reason I have thought the 
readers of this department, many of 
whom are now at the transcribing stage 
of their stenographic journey, would be 
interested in trying their hands—and 
wits—on a rough draft that was used in 
me of the government examinations. 
To make it still more interesting I will 
as follows: 

The Prizes 

To the typist submitting the most cred- 
itable copy, a Gregg Pennant. 

To the typist submitting the most cred- 
itable copy of all those contestants who 
egan the study of typewriting since 
\ugust 31, 1910, a Gregg Pennant. 

To the five next best copies submitted, 
iregg Fobs. 


‘ffer rewards, 


To the five next best copies submitted 
by students who began the study of type- 
writing August 31, 1910, Gregg 
Fobs. 

To the ten next best copies submitted, 
“Punctuation Sim- 


since 


open to all, a copy of 
plified.” 


The Conditions 

1. The “copy” must bear a statement 
of the time the typist began the study, 
together with his name and address. 

2. It must be accompanied by an idea 
for this department. Here, surely, is a 
chance for all, with a special award and 
acknowledgment for the best idea sub- 
mitted. 

All papers must be sent direct to 
the editor of this department, at the ad- 
dress given on page 381. The contest 
April 25. Announcement of the 
results of this contest will be made in the 
May number. 


closes 


Some Suggestions 
A few suggestions about rough drafts 
may help you in making a good showing: 
Read over the printed copy carefully and 
see that all interlineations have been in- 
dicated in the right place. Rewrite any 
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“Rovucu Drart"’ Cory ror CONTEST 


words that are not clear. Consult the 
dictionary for the spelling of doubtful 
words. Correct any errors you find, re- 
gardless of whether or not they are 
marked on the copy. See that your type 
is clean. Be careful of the margins and 
of the division of words. Use letter-size 


paper. Strike the punctuation marks 
lightly. Avoid abbreviations. Indent all 
paragraphs five spaces. Put in a suitable 
caption, written in all capitals. Omit 
period at end of caption. Compare your 
copy with the original. Send in your 
paper folded—not rolled. 


@ 


Helping the Employer Systematize His Work 


See) HE other morning I rode down 
se f on the subway with a bright 
SES young woman typist who is des- 


tined, in the near future, to rise from 
stenographic duties to larger responsi- 


bilities. We were discussing the time 
that is lost in the average office through 
a lack of co-operation between the ste- 
nographer and the “boss,” and the 
what’s-the-use attitude taken by office 
workers generally. In the office in which 
this typist worked it was the custom of 


the dictator to put off his dictation until 
the last thing in the afternoon, and then 
he was invariably in a hurry and must 
sign the mail before leaving the office. 
She accepted the situation as she found 
it—which was diplomatic—and did the 
best she could. But she studied the of 
fice routine, became thoroughly ac 
quainted with it, and just before the 
beginning of the new year had a heart 
to-heart talk with her employer, tactfully 
pointing out where improvement could 
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be made, how the mail could be disposed 
of promptly, and everybody would be 
made happy. He saw the value of her 
suggestion, and readily assented to the 
new arrangement. Now she is able to 
close her desk at five and get home in 
time to dine with the family. 

This incident simply illustrates the 
truth that initiative and a little courage 
pay. Many employers work a hardship 
upon their stenographers and really lose 
by the transaction through a lack of 
foresight or a disregard of the simplest 
rules of business. But, on the other 
hand, the fault more often lies with the 


stenographer. As a rule he displays a 
deplorable lack of interest in his work 
and never makes an effort to improve 
his condition. He takes things as they 
come—and growls. He seems incapable 
of analyzing a new situation. The sim- 
ple expedient of using his head in trying 
to systematize his work and to make his 
services more valuable never occurs to 
him. The average business man, ab- 
sorbed in the larger problems of his 
business, is quick to appreciate the value 
of an idea suggested by an employee. 
Initiative is a valuable asset. Cultivate 
it—and watch results. 


@ 


James Ogilvie Clephane 


Cy 


US 


HE recent death at Englewood, 
N. J., of Mr. James Ogilvie Cle- 
phane, recalls the prominent part 


he took in the development of the writing 


machine into a practical, marketable 
article. 

In his early manhood Mr. Clephane 
was a skillful Washington stenographer 
whose marked ability brought him into 
contact with Presidents Lincoln and Bu- 
chanan and other leading public men of 
the day. 

It was in the late sixties, while he was 
secretary to Secretary of State Wm. H. 
Seward, that Mr. Clephane became con- 
nected with typewriter history. This 
was when he was delegated to try out 
the first writing machine manufactured 
by Mr. James Densmore and Mr. C. 
Latham Sholes. He put this machine to 
vigorous use and wore it out, also wear- 
ng out a number of others. His tests 

nd practical criticisms were of much 

benefit in pointing the way to numerous 
‘typewriter improvements. 

Mr. Clephane’s active connection with 


the development of the writing machine 
continued until Mr. Densmore induced 
the famous gun makers of Ilion, N. Y.; 
Messrs. E. Remington & Sons, to take 
charge of the work of manufacturing 
and mechanically perfecting the type- 
writer. This took place in 1873, the year 
in which the writing machine was given 
its name—that of the “Remington Type- 
writer.” 

Another important work in which Mr. 
Clephane took a prominent part was the 
introduction of the linotype. He is the 
one who is credited with giving to Mr. 
Ottmar Mergenthaler the suggestion 
from which the invention of the linotype 
machine resulted. To Mr. Clephane’s 
tireless efforts and unlimited patience in 
developing and financing the linotype, is 
due the ultimate success of this great in- 
vention. 

The name of James Ogilvie Clephane 
is thus inseparably linked with what are 
probably the two most useful and won- 
derful inventions of this or any other 


age. 
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Good Example of Artistic Letters 





S TO D-- 

DARD, of 
Washington, D. C., 
has sent in a letter 
that is of 
as a specimen of ty eos 
artistic work, and 
also because it basen tone Cine 
happens that the 
right-hand margin 
is flush. It was 
produced in_ the 
course of an ordi- 
nary day’s work, 
without special 
planning» It would 
not, of course, be 
practical to  at- 


interest 


Purtber 


corresponéence, the 





r Br. Thompeon 

eferring ¢ 
records ia the Pens 
ee that your cleis is 1 
process of special ezmminetion the 


en ermmtaer to wit other specimens of 


take teetioogy ic Mergen © 


being tm the hends of 


et the earliest practicable dete. I shall 
be glad to 14 you further. aod I as, with 


beet wishes for your con 


Very truly youre 


cies 


can be made very 
much more artistic 
than it generally is 
if the typist will 
only exert a little 
care. 

The “Typist’s” 
department would 
be glad to receive 


pepere 


no geen Ni artistic typewrit- 
ing of various 
kinds—law papers, 
tabulation, busi- 
ness forms, etc. 
Let me mention 
again that papers 
intended for re- 
production must 
be written with a 


tinued prosperity 








tempt to space let- 
ters this way, be- 
cause it would 
consume too much time in working out 
the spacing; but the right-hand margin 


\ Perrect RiGut-HAND MARGIN 


black ribbon. 

Typewriting that 
is prepared with a colored ribbon does 
not yield a satisfactory zinc etching. 


Word Study 


SEI HE difference between the Al 

oe and the B2 stenographer is not 
eS infrequently a difference of vo- 
cabulary. To merely record and repro- 
duce sound rapidly is the work of the 
phonograph, but whoever digests with 
ease and fluency the words of the dic- 
tator is no machine. Amanuenses who 
depend wholly upon facile fingers and 
vest-pocket dictionaries come under the 
classification of.B2, and their undoing is 
simply a matter of circumstance. 

A short while ago the writer was talk- 
ing with a Japanese whose fluency of ex- 
pression amazed me. After I had made 
inquiry, he referred me smilingly to an 


unabridged dictionary which was well- 
thumbed. Nearby were a dozen small 
notebooks completely filled with words, 
dates, and phrases which had been jotted 
down from reading and conversation. 
From these, translations had been made 
into other and larger books of reference. 
As soon as this fund of information be- 
came a part of the Japanese’s personality 
he found a ready market in which to sell 
it. A large life insurance company had 
given him a position where he was in con 
stant communication with highly-edu- 
cated English-speaking people. Such in 
stances as this are justly humiliating to 
those native-born stenographers who yea! 
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after year neglect to appropriate sufficient 
language to give ease to conversation and 
effectiveness to correspondence. 

A great stenographers who 
possess fairly good general vocabularies 
accept technical positions where the cul- 


many 


tivation of a certain phraseology would 
promote their efficiency and prospects. A 
young lady stenographer to a department 
manager in a large mail-order establish- 
ment spent her spare moments in study- 
ing the firm’s advertising and follow-up 
literature. 
shorthand forms to frequently-occurring 
which greatly in- 
but 
words by studying 


She not only adapted her 


words and phrases, 


creased her speed, she carefully 


analyzed the new 


(From Remington 


their etymology and arranging groups of 
synonyms. Her promotion to a secre- 
taryship in the advertising Ucpartment 
followed as a matter of course, as did, in- 
cidentally, her increase in salary. 

Just the right word in just the right 
place is‘the accomplishment which leads 
full many a poorly-paid stenographer out 
of the workroom into the sales or corre- 
spondence force. A poverty of words is 
the most the 
amanuensis can have, while the remedy is 


embarrassing weakness 


pleasant and sure. A new word to-day 
and another to-morrow are credit entries 
in the stenographer’s bank-book, and they 
will be found as handy as savings on a 
rainy day. 


Notes for February) 


Proverbs for the Typist 


RITE in haste and repent when 
transcribing. 
a 


When carelessness comes in at the 
door, accuracy leaps out at the window. 
x * * 

A position in hand is worth two in 
the want ads. 

* * * 

So the last error shall be worse than 
the first, for it shall eventually add many 
others unto it. 

* * * 

He that hath eyes to see, let him keep 
them on the “copy.” 

* * * 

It is a wise stenographer that can read 
his own notes. 

2- és 
The lazy typist gathers little speed. 
x* * «* 

All things are difficult before they are 
easy; but all things are easy that are 
done willingly. 


A poor typist quarrels with his ma- 
chine. 
am 20 
A good transcript is worth a shipload 
of recommendations. 
* * * 
A closed mouth inviteth no criticism 
from the boss. 
* * * 
A transcript of beauty is a joy forever 
and a sure lure for more yellow-backs 
in the pay envelope. 
* * * 
Think before writing, that nothing 
foolish may result. 
* * * 
A transcript ill done must be twice 


done. 
* * * 


The reading of the copy proclaims the 
workman. 
* * * 
The excuse of “That’s what I had in 
my notes” is worse than none. , 
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The Roll of Honor for Last Year 


(Continued from the February number) 


N this issue we present the sev- 
enth and last installment of the 
Portrait Gallery for the present 

volume. This completes the honor rec- 
ord through the clubs numbering seven- 
teen subscriptions and over, which is as 
far as we shall carry the portrait feature 
this time. Next month, however, we 
intend to publish a list containing the 
names of all those teachers who sent in 
clubs ranging from five to sixteen sub- 
scriptions—and an imposing list itis, too! 

A number of those entitled to repre- 
sentation in this month’s Gallery reported 
their inability to furnish a photograph. 
Special mention of these omissions from 
the list is therefore due, as follows: 22 
subscriptions—Rev. S. Benedict Ryan, 
Sacred Heart College, Sacred Heart, 
Okla.; 21 subscriptions—Miss Mary L. 
Overman, High School, Santa Barbara, 
Calif., and Miss Grace M. Bearce, 
Brockton Business College, Brockton, 
Mass.; 20 subscriptions—Mr. E. B. 
Moore, High School, Lewiston, Idaho; 
Mr. T. R. Hopkins, Brown’s Business 
School, Champaign, Ill.; Miss Gertrude 
M. Michael, Franklin High School, Reis- 
terstown, Md.; Mrs. Cora L. Orr, Port 
Huron Business University, Port Huron, 
Mich.; Miss Margaret McGarry, Need- 
ham Business College, Traverse City, 
Mich.; Miss Marie Tonning, Concordia 


College, Moorhead, Minn.; Mr. J. B. 
Alley, Bryant & Stratton Business Col- 
lege, Manchester, N. H.; Mr. S. S. Gay- 
lord, Lakewood High School, Lakewood, 
N. J.; Miss Mary M. Russell, High 
School, Alliance, Ohio; Mr. R. A. Cover- 
dale, Oklahoma A. and M. College, Still- 
water, Okla.; Miss Lotta E. Fisher, Da- 
kota Wesleyan University, Mitchell, 5S. 
Dak.; Mr. J. W. Foote, Massey Business 
College, Houston, Tex., and Miss Grace 
Auld, Bellingham High School, Belling- 
ham, Wash.; 19 subscriptions—Sister 
Scholastica, Cathedral High School, 
Marquette, Mich.; Mr. Paul R. Eldrige, 
High School, Wellsville, N. Y.; Mr. 
Leslie E. Bookout, Janesville Business 
College, Janesville, Wis., and Miss Cina 
Cady, Story’s College of Commerce, 
Portage, Wis.; 18 subscriptions—Mrs. 
J. A. Johnson (formerly Miss Anna L. 
Risetter), High School, Madison, Wis., 
and Dr. W. F. Shero, Racine College, 
Racine, Wis.; 17 subscriptions—Mr. E. 
M. Thrailkill, Brown’s Business College, 
Marion, Ill.; Miss Jessie Kempton, 
Brainerd Business College, Brainerd, 
Minn.; Mrs. W. O. Crosswhite, Moot- 
hart’s Business College, Bonne Terre, 
Mo.; Mr. L. M. Crandall, Colby Acad- 
emy, New London, N. H., and Sister M. 
Lumena, St. Amis Academy, Milwau- 
kee, Wis. 











FOUR things come not back: 
The spoken word ; 
The sped arrow ; 
Time past ; 
The neglected opportunity — The Sayings of Omar Ibu, Al Halif. 
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The Roll of Honor Portrait Gallery 


q72 


GLENN W. SLADE Oscar L. CHAMPION Grace E. SMITH E. TOWNSEND E. T. Beeps 
Green Bay. Wis.. 22 Kewanee, IIl., 21 Hiawatha. Kans.. 21 ~ yn, Kans., 21 Manchester, N. H.., 21 


CRLPE 


W.N. Oates >. L. MICHARI J. G. HARMISON Mrs. H. F. PARTCH L, H, Scumip1 
Aberdeen. S. Dak.. 21 Rabe Ariz., 2 Canton, Il., 20 Winter Hill. Mass.. 20 Independence, Kans., 20 


gear 


W. D. WIGENT 5S. PAULINE DENTON 4H. Burke 4 K. HARRIS MrELVA CAVE 
Lake City, Minn., 20 Plainfield, N. J,, 20 Kirksville. Mo.,20 So. Bethlehem. Pa.. 20 Walla Walla, Wash., 19 


£2? 


Lena SHAFER M. L. CLANcY Mrs. A. W. Situ H. E. Kem Lipa E McKEE 
Chicago Heights, I],,.18 Menominee, Mich., 18 Buffalo. N. Y., 18 Norwalk. O.. 18 Burlington, Vt., 18 


Gertrupe O. Hunni Mrs, J. P. PETERSON Eta L. Jones IpA AMos J. D. HENDERSON 
cuTT. Spokane Humboldt, Ia.. 17 Minneapolis, 17 ~ Ohio, 17 Fordyce. Ark.. 16 
Wash.. IS 
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“ Standardization ” 

T is but a few years since the 
K\ publishers of all of the various 
— styles of Pitmanic shorthand 
were in deadly antagonism. 

In the face of the onward sweep of 
modern ideas in shorthand, those of 
them that still remain have been com- 
pelled to sink their old-time feuds, and 
they are now seeking some way to escape 
the inevitable. So there is now much 
talk of “standardization,” though the 
talk comes through chattering teeth. And 
it is all so futile. 

As the discussion about “standardiza- 
tion” has gone on month after month 
in the organ of the National Shorthand 
Reporters’ Association, the hopelessness 
of the whole proposition has become evi- 
dent even to the most sanguine. In the 
last number, the editor of the department 
told how he had submitted one proposi- 
tion about the use of the hooks to a num- 
ber of well-known reporters, and had 
received—as might have been expected 

conflicting answers from practically 
all of them. After giving the conflict- 
ing opinions, the editor somewhat plain- 


“I am printing these 
the 


tively remarks: 
few replies that the 
country may see, generally, something of 
the size of the problem which confronts 
the Standardization Committee.” 
Commenting on the subject in the 
Phonographic World, Mr. J. N. Kimball 


Says: 


reporters < yf 


If any radical standardization is to come about it 
must begin with the alphabet, and it is a peculiar 
thing, to me, that this has been ignored. The moment 
you have numerous devices for the alphabetical char- 
acters, as for instance, with H, W, and Y, you can by 
no possibility erect upon your foundation a standard 
system. The only practical method of going at this 
work is to begin at the beginning—establish a uni 
versal alphabet and then take up, sepafately, each 
Pitmanic principle and adapt it to that alphabet. If 
this is not done no progress of any moment can be 
made, for however much of good there may be in any 
suggestion, that suggestion will be deprived of its 
value simply because it cannot be used with the alpha- 
bet of certain Pitmanic styles 


After which sane presentation of the 
matter Mr. Kimball goes on to point out 
how impossible it is to prevail upon the 
publishers of the different styles to make 
any change in their alphabets. He re- 
marks that some one has said that they 
should begin at the beginning, and, of 
course, the beginning of Pitmanic short- 
hand was Isaac Pitman. He then says: 

But right here is the stumbling block: The 
Pitman stenographers do not number one-fifth, possi 
bly not one-tenth, of the shorthand writers in this 
country, and each of these ther 


hide-bound upholder, to 
learned and 


Isaac 


nine-tenths is 4 
th and nail, of the style he 
Benn Pitmar 
all the tortures of the Inquisit would not induce 
him to adopt the Munson H, nor the Isaac Pitman 
Y, and there you are; those, and other letters, must 
be thrown to the winds so far as any suggestions ca: 
apply to them in common the two writers 


practices If writes 


Our impression is that Mr. Kimball 
has overestimated the number of Isaa 
Pitman writers when he puts it at one 
tenth of the shorthand writers in this 
country. Outside of New York City and 
vicinity the Isaac Pitman style is prac 
tically unknown. idea that each 
publisher should “standardize” his par 
ticular brand of shorthand might work 
some good. As Mr. Kimball says, “It is 
a more rational idea than that of bring- 
ing together a heterogeneous mass of 
stuff and pitching it into a pile and say 


The 
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ing: ‘Here is a lot of good material, 


take your pick.’”’ 

The proposition is plainly a hopeless 
one. How is it possible to standardize a 
style of shorthand based on an alphabet 


permitting many varieties—an alphabet 


which is a mere makeshift? 

In the Pitmanic systems the very com- 
mon letter R has three forms—an up- 
ward character, a downward character, 
and a hook; the common letter L has 
three forms—an upward character, a 
downward character, and a hook; S, Sh, 
F, V, N have each two forms, and T and 
D may be expressed in two ways. The 
least important letter in the language is 
the aspirate H, and it is in accord with 
the eternal fitness of things that in the 
Isaac Pitman system it should have no 
less than four characters assigned to its 
these 
In the 


representation, and that two of 
should be compound characters! 

Benn Pitman system it is represented in 
in the Munson it is repre- 
a heavy character 


three ways; 
sented by M shaded 
for a light sound. 

In a connective vowel system it is not 
necessary to have special characters for 
the letters W and Y, but in the Pitmanic 
cheme not only are separate and com- 
pound characters assigned to the repre- 
sentation of these letters, but, as these 
are inadequate, a clumsy expedient is 
introduced by which W and Y are each 
prefixed to vowels in six different ways! 

Now, what can any one hope to do in 
the way of “standardizing” such an al- 
‘habetic muddle as that! 

Yet in a criticism of an old system of 
horthand Pitman “Two 
forms should never be given to one let- 


Isaac said : 
ter, except from manifest necessity, and 
uch necessity should be avoided as 
uch as possible in the construction of 
he system ; because with respect to every 
vord containing any such letter it be- 


comes necessary to determine by practice 
which of the several forms of the letter 
is most judicious in that particular 
word.” 

Standardization of shorthand is going 
on rapidly, through the constant ad- 


vancement of a which has a 
standard alphabet based on 
principles. At the present rate of prog- 


ress, the day of almost complete stand- 


system 
scientific 


ardization is not far distant. 


Tho Leveef Ghattent 


HE other day a teacher of com- 

mercial subjects who does not 

know shorthand remarked, “I! 
cannot understand why it is that writers 
of shorthand are so intensely partisan on 
the system question.” Then he added, 
“It seems to me that writers of your sys- 
tem are even worse in this respect than 
writers of other systems!” 

Such expressions are very common. 
Those who do not know shorthand are 
astonished to learn that there can be any 
sentiment about shorthand systems. Why 
is it, they ask. 

That the feeling exists, no one will 
deny; but it is very difficult to explain 
the cause. 

The basic cause probably is that the 
system used becomes in time just as 
much a part of the writer as the lan- 
guage he speaks. When he hears a new 
word spoken he involuntarily and almost 
unconsciously forms a mental picture of 
the word in shorthand. 

Even if the style of shorthand used be 
arbitrary and unnatural to both hand 
and mind, the writer will find a certain 
amount of pleasure in its mastery—in 
his ability to express thought in its char- 
acters. How much greater, then, will be 
the appreciation of the writer if the sys- 
tem by its natural and scientific develop- 
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ment appeals to his sense of order and 
logic, and if its flowing, graceful lines 
and combinations gratify his love of the 
artistic? 

To any one who really loves short- 
hand there is a peculiar fascination in it 
as the highest development of the art of 
writing, as a brief, easy, and legible rep- 
resentation of language, and as an aid 
to mental culture. 

From the practical viewpoint, if the 
system has been the means of enabling 
the writer of it to earn a livelihood, or 
has been a lever to advancement, it 
would be strange indeed if he did not 
cherish for it an affectionate interest. 


Editorial Brevities 
At the Annual Meeting of the Wash- 
ington Educational Association, which 
took place during the holidays, Mr. W. 
N. Philips, of Pullman, Wash., was 
elected president of the Commercial Sec- 
tion. Mr. Philips is director of the De- 


partment of Business of the State Col- 
lege of Washington, and is widely known 
as one of the most progressive and force- 
ful commercial teachers of the West. 


* * * 


Mr. Harry N. Shropshire, we learn 
with interest, has left stenographic work 
to take up a teaching position in connec- 
tion with the shorthand department of 
the Chester Commercial College, Ches- 
ter, Pa. 

* * * 

After April 1 the new address of 
Gregg School and the Gregg Publishing 
Company will be 32 South Wabash Ave., 
instead of 151 Wabash Ave. This 
change is not due to any removal of 
headquarters, but is merely made in ac- 
cordance with the new street numbering 
ordinance of the City of Chicago. 


Prayer of the Horse 


(The key to this 


p 


ite Will 


be given next month.) 
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Teachers’ Spokane Club 


HE Teachers’ Spokane Club was 
organized at Chicago in Febru- 
ary. The purpose of this or- 
ganization is to further the interests of 
commercial education, and to secure for 
its members the most economical and 
satisfactory concessions from transpor- 
tation companies in making the trip to 
the N. C. T. F. Convention at Spokane 
in 1912. Incidentally, this club will also 
make it possible for its members to enjoy 
an extended tour to the States 
and the Great Northwest at a material 
All public and private 


their friends are 


Pacific 


saving in money. 
school teachers and 
eligible to membership. 

Under the plans of the club the mem- 
bers will have choice of four different 
tours adapted to the amount of time at 
their disposal. Complete particulars of 
the various itineraries, with cost, etc., 
will soon be ready for inquirers. 

The following well-known members of 
the N. C. T. F. constitute the officers and 
executive committee: 

President—C. A. Faust. 

Vice-President—H. J. Holm. 

Secretary—W. H. Shoemaker. 

Treasurer—Walter L. Read. 

Executive Committee 

Chairman Ex-Officio—C. A. Faust. 

Members—R. Scott Miner, J. A. Ste- 
vens, J. F. Fish, H. A. Hagar, Anna E. 
Hill, W. L. Read, Mrs. C. A. Faust, W. 
H. Shoemaker. 

This organization is purely for mutual 
enefit. The effectiveness of its work will 
lepend largely upon its success in secur- 
ng enough members to make it possible 
) run special trains from Chicago for 
s exclusive use. 

It is desired to appoint state represen- 

tives immediately in order to get in 


touch with all who are interested in going 
to the convention, or in “Seeing Amer- 
ica,” 

The membership fee is $3.00; $1.00 
payable with application. A savings 
fund has also created whereby 
members will contribute in monthly in- 
stallments the amount they expect to 
spend on the trip, so that when the time 
arrives they will have the ready money 
on hand. Provision is made whereby 
this can be withdrawn at any time with- 
out interest. If it is left on deposit until 
July, 1912, it will be returned with inter- 
est to the depositor should he at that 
time find it impossible to make the west- 
ern trip. 

All who desire to see the scenic beau- 
ties of our western country at a very 
moderate cost should write to the secre- 
tary of the club, Mr. W. H. Shoemaker, 
7470 Bond St., Chicago. 

An unusual opportunity to save money 
and have a most enjoyable vacation will 
be provided through the efforts of the 
Teachers’ Spokane Club. Better join! 


been 


A Stenographer’s Dilemma 


Miss 
office where I have to take dictation from lots of 


Dear Libbey: I'm a stenographer in an 
different men. I’m said to be very attractive and 
the men always want to give their letters to me 
instead of the other girl, who, I think, is a better 
stenographer than I am—but I must go on and tell 
you my trouble. The men are all very nice, but 
once in a while they forget and call me “dear” and 
different things when they are dictating; so to. break 
them of it I always just take it down with the letter 
and type it off that way. Of course I have to do 
them over, but they always apologize. Still, they 
seem to forget and I don’t like to come right out and 
give them a “calling.” Please tell me what to do. 


You don’t seem to be in need of ad- 
vice. You handle the situation beauti- 
fully. Here’s more power to your type- 
writer !—Laura Jean Libbey in the Chi- 
cago Tribune. 
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The Art of Being Graphic 


Sees | the recent banquet of the 
MEQ! Alumni Association of Hill’s 
(am) (oe umni Association 0 ill’s 
aa) Business College, Oklahoma 
City, Okla, Mr. W. H. Montgomery 
was called upon to respond to the toast, 
“The Art of Being Graphic.” Mr. Mont- 
gomery is a writer of Gregg Shorthand 
who has used his knowledge of stenogra- 
phy as a stepping-stone to a place in the 
legal profession, in which he is achieving 
marked success. He responded in the 
following words, illustrating his remarks 
on the blackboard : 

“Perhaps the subject assigned to me 
could be handled better by some others 
present, as I see here to-night two prom- 
ising reporters. However, I will try to 
express my conception of the subject. 

“Some years ago, in Atlanta, Ga., a 
young reporter sat in his first case of im- 
portance. The lawyer for the prosecu- 
tion had propounded a hypot.: tical ques- 
tion and the courtroom was still as death. 
The witness thought carefully for a frac- 
tion of an instant, and then blurted out, 
as fast as the words themselves imply: 
‘As quick as lightning,’ etc. 

“For a second the reporter was 
stunned ; then, equal to the occasion, he 
—+, which is, literally, a 


—_——_=__ 


wrote 


picture of the words, and readily tran- 
scribable. 

“In the summer of 1905 an experi- 
enced reporter was called upon to report 


a speech. During one of his many ora- 
torical flights the speaker, who was an 
exceptionally rapid talker, used the ex- 
pression, ‘A bird’s-eye view of the pan- 
orama.’ For just an instant the hand 
of the veteran paused, and then he wrote 


it like this: ©. A few days later his 
sister, in transcribing the notes, came to 
the hieroglyphic, puzzled over it for a 


while, and then referred it to its author. 
‘That,’ he explained, ‘is a picture of the 
bird’s eye, taking in the panorama.’ 
“You will pardon a personal refer- 
ence. During the first trial I ever re 
ported, which was a murder case, the 
state’s attorney propounded a question 
The an- 
The 
attorney, nonplussed, finally recovered 
‘That’s a _ huckleberry 


to a colored ‘medicine doctor.’ 
swer of the negro was in Latin. 


and _ replied: 
above my persimmon. 

“The phrase, “That’s a huckleberry 
above my persimmon,’ completely baf- 
fled me. Nowhere in the phrase lists 
had I ever met it. Great beads of per- 
spiration stood on my forehead; my arm 
seemed to be Suddenly, how- 
ever, and in much less time than it takes 
to tell it, there came the thought to write 


dead. 


it: oO 
smaller circle is the huckleberry, abov 


You will perceive that the 


the persimmon. 

“My message to you, then, is just this: 
I do not advocate slipshod methods. By 
all means keep everlastingly at it. Study, 
study, and practice, practice! But when 
you come to an actual crisis, when you 
meet with some seemingly unwritable 
phrase or term, use your wits, think, and 
think quickly! Then, if you can do noth 
ing better, put down some graphic form 
that will burn its impression upon your 
memory and come to your rescue when 
you reach the machine. There és an art 
of being graphic.”’ 

We are making some experiments in 
the engraving of our shorthand page 
but with indifferent success. This ex 
plains several distorted or broken out 
lines in this month’s plates, as well 
the occasional omission of a dot. 














Conducted by Lilian M. Belfield, 151 
department should be addressed. 


Wabash Ave., Chicago, to whom all 


Su Ohe 
Sign Of Ghe 


- Question Mark 


communications for this 


Fifty cents is given each month for the best answer received an each question, and an additional 50c 


for the best answer of the month 
desire, but need not necessarily answer 


Subscribers may send in answers to as many of the questions as they 
all the questions in any 


one number. Each answer should be 


written on a separate sheet and signed with the full name and address of the contributor. 
Answers to the questions in this issue must be in our hands by May 1, and will be published in the 


May number. Readers are invited to 


“O. K.” Echoes 


(Held over in type since December) 


SN’T it queer that, when your 
attention has once been directed 
to a certain point, you find it 
cropping up on every hand and at the 


most unexpected times? We were re- 
minded of this last month when, just 
after settling that “O. K.ing” matter, we 
came across this headline in the Chicago 
Tribune: “Clubwomen Balk at O. K.ing 
Strike.” It gave us no small satisfaction 
to find such an excellent authority as the 
Chicago Tribune endorsing this form. 
And a day or two after that, in the same 
paper, this other headline came under 
our notice: “London Censor O. K.’s 
Salome.” We now have all four de- 
batable forms—O. K., O. K.’s, O. K.’d, 
and O. K.ing—properly disposed of, and 
can therefore go serenely on our way 
looking for more trouble! 

7h 


The Chest Method of Telephoning 
OW N view of the strong interest 
3% that was manifested in question 

No. 53 (last volume), we take 
pleasure in giving space to the following 
“echo” contributed by the Rev. S. Hoff- 
man, Effingham, III. : 


submit questions to be answered in these columns. 


In your September issue Mr. Campbell has an- 
swered a. very practical question in a highly satis- 
factory way; I refer to the query as to whether there 
is any “use” in telephoning by the chest method. 

In this connection I should like to draw your atten- 
tion to the fact that Dr. Francis J. Allen, of West- 
minster, London, gives very convincing proof of the 
danger of tuberculose bacilli infection by way of the 
telephone mouthpiece, in a recent article published 
in The Lencet. As an experiment he inoculated two 
guinea pigs with the matter wiped from out the 
mouthpiece of a telephone at the London Central 
Telephone station. The pigs died twenty-three and 
twenty-seven days, respectively, after the inoculation, 
showing symptoms of tubercle bacilli infection. 

Therefore, we should say that not only is there 
“food for thought in the expedient suggested,” but 
that every telephone exchange should be provided 
with suitable apparatus so that the patron need not 
speak into the mouthpiece, with all its danger of in- 
fection. I have experimented on more than one occa- 
sion with the chest method of speaking over the tele- 
phone, and have found it to work very satisfactorily. 


Again, the Typewriter and Good Form 

Reading lazily and contentedly in the 
current issue of McClure’s Magazine, we 
were greatly interested to find, in an arti- 
cle by Ellen Terry, the famous actress, 
on “Some Letters and their Writers,” the 
following paragraph, which seemed to 
us to have been written for the express 
purpose of furnishing an “echo” to our 
last month’s discussion of question No. 
16. Miss Terry takes the same view 
that was so cleverly set forth by Mr. 
Campbell in his prize-winning answer 
and so whimsically emphasized in the 
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anecdotes contributed by other readers. 
She says: 


Give me any handwriting before typewriting, unless 
it is a business communication. There is something 
about a typewritten letter that makes it impossible 
to regard it as a personal thing at all, whatever ideas 
it may express. Handwriting gives the personal 
touch, the grace and character, above all, the empha- 
sis, of an individual. A typewritten letter may be 
spontaneous, but it never looks it. It’s a cold-blooded 
affair, revealing nothing and concealing nothing. The 
machine steps between the sender of the letter and 
its recipient, and puts an end to speculation. Was 
the sender well or ill when the letter was written? 
Was it composed in a hurry, or well considered? Was 
it the outcome of agitation, which the correspondent 
tried to hide? The handwriting is often a more 
faithful key to the state of mind of the letter-writer 
than the words employed. Consider—if we knew 
our friends only through the telephone and the type- 
writer, how little we should really know of them! 


Lx) 


Utility of Instruction in Commercial Law 


20. I should like to ask the opinion of other teach- 
ers, especially those who have made a more thorough 
study of law than is given in the commercial schools, 
in regard to the teaching of this subject. There had 
been no question in my mind as to the value of com- 
mercial law taught in high schools and business col- 
leges until I heard a lawyer make the statement that 
there are so many exceptions to the fundamental prin- 
ciples given in our text-books, and so many volumes 
covering these exceptions, that what the pupil learns 
along this line in a few months is of no value what- 
ever. Is he justified in making this statement? 


Mr. J. G. McFarland, Washington, 
Ind., contributes the best discussion of 
the above question, held over from last 
month on account of a dearth of an- 


swers: 

It is not intended that the course in commercial 
law which is part of the curriculum of every up-to- 
date business college and commercial high school, 
should make a lawyer of the student. Neither is this 
course meant to be a foundation for a thorough study 
of law. The purpose of the course, as I see it, is to 
give the student a general knowledge of the funda- 
mental principles of the laws governing business. 
This will enable him, as a business man, to avoid 
legal complications in many business enterprises. Of 
course, there are many exceptions to these funda- 
mental principles, but if taught by a thoroughly com- 
petent teacher the student will be acquainted with 
this fact, and when the exception arises he will recog- 
nize it and be prepared to meet it, supplementing his 
own knowledge by seeking expert advice from his 
lawyer. 

And is it not better that the student should gain 
some knowledge of this branch of law, however 
meager, than that he should have none at all? How 
many students, when they take up the study of com- 
mercial law, know anything of the rules governing 
contracts, or have a knowledge of commercial papers? 
I have seen many who did not know the difference 
between a note and a draft. How many know any- 
thing of the laws governing partnerships, or have any 
idea what a corporation is? How many could tell 
what a lease is, or know anything concerning fire in- 
surance, before they have studied commercial law? 


Of course, when law in its broadest sense is con- 
sidered, the work we can give in our brief school 
course is a mere drop in the bucket. Nevertheless, 
I am a firm believer in the saying that “Every little 
bit helps.” The study of commercial law helps to 
train the mind of the student, as well as broaden his 
thought; and in this day of progress that is what is 
required, even of the office worker! The value of the 
course is obvious, I am sure, and a long discussion of 
its utility in our curriculum is not necessary. 


Mr. B. S. Barrett, Brooklyn, N. Y., 
speaks strongly in favor of the course, 
and offers a plausible explanation of the 
stand taken by the lawyer referred to in 


our question: 

Take the case of wills. Various forms are given as 
models, and a strong point is made of the necessity of 
having the will witnessed by persons who must sign 
in the presence of each other and of the testator. 
There is no exception whatever to this legal require- 
ment, and the time is not lost in learning it. I one 
knew of a case where a testator drew up a will but 
omitted to have it witnessed, as a result of which the 
beneficiary was ignored. I knew of another case where 
a man employed a lawyer to draw up a will, and was 
much surprised on receiving a bill for $50 for the 
lawyer’s services. 

It is easy to understand why both lawyers and doc- 
tors frown upon everything and everybody that may 
seem in any way to usurp their prerogative or deprive 
them of their fees. 


How to Fold a Letter 


21. What is the correct way of folding a letter, as- 
suming, of course, that your letterhead is of the regu- 
lation size used in commercial correspondence—8% 
xll? 


This question brought out a swarm of 
excellent answers, some thirty in num- 
ber. There was no essential difference 
in the directions they gave except that 
three or four advocated making the first 
fold from left to right instead of right 
to left, as is the “standard” way. The 
most complete and satisfactory answer 
is contributed by Mr. Alexander Os- 
trom, Astoria, Ore., to whom the prize 


is accordingly awarded. 


The correct way of folding a business letter is, first, 
to place the letterhead in a vertical position on the 
desk; then, taking care to have the side margins even, 
and avoiding finger prints, fold up from the bottom 
so that the upper part of the letterhead extends about 
three-fourths of an inch above the lower edge of the 
sheet. The object is to make the fold at such a point 
that the folded letter will be just a trifle shorter than 
the length of the envelope; therefore, the depth of the 
top margin may vary according to the size of the en- 
velope used. This top margin aids the reader in open- 
ing the letter quickly without fumbling over two edges, 
as would the the case if the bottom edge were brought 
up even with the top. 
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The next fold is from the right-hand side of the 
sheet to the left—three and one-fourth inches, or 
about one-fourth or one-half inch smaller than the 
envelope, again varying according to the size of the 
envelope. 

The last fold is from left to right, the two inches 
which were left after the second fold being made to 
lap over. 

The letter should be placed in the envelope with 
the right hand, the edge that was last folded being 
inserted first. The envelope should be held in the 
left hand with the address side down. Thus, when 
the recipient cuts the lap of the envelope he opens 
and reads his letter without a moment's waste of time. 


Several others brought out this im- 
portant point of adapting the folds to 
the size of the envelope, Mr. C. F. Stod- 
dard, Washington, D. C., remarking: 


It is apparent that only one correct answer to this 
question can be given: Fold the letter in such a way 
as to completely fill the envelope to be used. Only the 
careless business man allows his letters to be so 
folded that when inserted in the envelope there is a 
margin on two or more sides. 


Miss Grace Merkel, Benton, IIl., illus- 
trated her answer with six clever little 
drawings, showing the various stages of 
the process of folding a letter, but as 
they are done in pencil we are unable to 
secure reproductions for publication. 
Miss Zena L. Wilder, Stateline, N. H.., 
also supplied diagrams with her discus- 
sion. Others who contributed unusually 
good answers are the following: Alice 
B. Nutter, Concord, N. H.; M. W. 
Hoagland, Kansas City, Mo.; G. Clinton 
Wilber, Elnora, N. Y.; Frank J. Ma- 
guire, Danvers, Mass.; Fred V. Muller, 
Jersey City, N. J.; Viola M. Basel, Port 
Huron, Mich.; W. J. Cleary, Chicago; 
Trabue Van Culin, Los Angeles, Calif. ; 
F. E. Schmidt, New York City; Emma 
Talkin, Quincy, Ill.; Harold Inch, Calu- 
met, Mich.; Leila A. Reid, Mt. Vernon, 
Ill.; Raymond Essor, Aurora, IIl.; O. C. 
Burnside, Junction City, Ark., and Law- 
rence B. Zucal, New Philadelphia, Ohio. 


yi_Ls 


The High School Commercial Departmcnt 


22. What effect, if any, are the commercial depart- 
ments in high schools having on the private commer 
cial colleges throughout the country? 


We were disappointed at not having a 
more general discussion of question No. 


22, which involves a point that has been 
favored with rather lively notice in 
teachers’ and conventions 
during the past few years—that is to 
say, ever since the high school shorthand 
department evolved from the embryonic 
stage, in which it was considered more 
or less in the light of a joke, into its 
present state of importance and effi- 
ciency. Only four entered the discus- 
sion, but of these, three are emphatic in 
asserting that there is no conflict of in- 
terests between the business college and 
the commercial department of the high 
school, saying that each makes its appeal 
to its own particular field. 

The fourth, Mr. R. C. Gruhlke, Seat- 
tle, maintains that while the day courses 
in the high schools probably do not 
affect the private schools to any appre- 
ciable extent, on account of entrance re- 
quirements, length of the course, etc., 
the night school commercial departments 
do affect the attendance of the business 
college to a marked degree. 

The answer to which the prize is 
awarded, as being the most complete and 
satisfactory, comes from Mr. Frank 
Clarke Scott, Lincoln, Nebr. : 


In discussing the effect of the high school commer- 
cial departments upon the private schools, I should 
point first to the fact that the main purpose of the 
high school commercial department is to meet the 
needs of such students as desire to take a high school 
course, with its ordinary educational training, sup- 
plemented by such commercial work as will enable 
them to enter business life on graduation. On the 
other hand, the main purpose of the private commer- 
cial school is the training of those students who desire 
to specialize in commercial work and in less time than 
that required for a regular four or two-year high 
school commercial course, and who have either been 
graduated from high school or have not had an op- 
portunity to take up such a course. That such is 
the scope of the high school commercial department 
is, I think, generally shown by the courses as planned 
by those in charge of the work. 

Since there is such a decided difference in scope, 
aims, organization, etc., between the public and the 
private commercial school, it is clear that the latter 
will lose very little in attendance through the growth 
of the high school commercial department, so long as 
the latter develops only in the direction mentioned— 
which is, I think, an entirely proper one. Any fear 
that the private schools will suffer loss on account of 
the increased number of trained stenographic work- 
ers sent out is also groundless, as it is evident that 
the demand for really good stenographers and book- 


managers’ 
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keepers is ever increasing with the increasing com- 
mercial growth of our country, and that at present 
there is a scarcity of well-trained and up-to-date busi- 
ness assistants. 

Mr. Milo M. Flemming, College Hill, 
Ohio, makes a point that is worth quot- 
ing when he says: 

I have found that in most instances the high school 
commercial course is a help to the local business col- 
lege, in that it impresses upon the pupils the impor- 
tance of a good business training to a well-rounded 
education. Another thing: The majority of high 
school commercial pupils eventually enter the busi- 
ness college anyway in order to get other business 
subjects not included in the high school course. * * * 
To sum it all up, I believe most strongly that the 
high school is a great help in raising the standard 
of the business college and keeping it “up to the 
scratch” in methods and aims. 


This is the view now taken by the 
most far-sighted proprietors of business 
colleges. Far from wishing to maintain 
a monopoly in the teaching of commer- 
cial subjects, they are making every 
effort to secure the introduction of a 
commercial department in their local 
high schools, with the same system of 
shorthand taught as in their own school, 
in order that they may attract to their 
classrooms those high school students 
who feel the need of the “finishing 
touches.” 


Dictating Punctuation 


23. I should like to see discussed in the “Question 
Mark” department of the Gregg Writer, the habit 
some dictators have of calling out the punctuation 
marks in dictating even simple business letters. At 
times it is rather embarrassing, as it seems to convey 
to listeners the impression of ignorance on the part 
of the stenographer. 


With only two or three exceptions 
those answering this question pooh- 
poohed the idea of “embarrassment” to 
the stenographer, and insisted that the 
employer is fully justified in dictating 
whatever instructions he considers nec- 
essary to securing a satisfactory tran- 
script. The best discussion, in our opin- 
ion, is that submitted by Miss Harriet 
S. Haight, Pittsfield, Mass., which reads 


as follows: 
If a dictator is particular about the punctuation in 
his letters, I think it is a splendid plan for him to 


call out the punctuation he desires. Then, if the 
stenographer follows his dictation carefully, and there 
is any fault found with the punctuation in the tran- 
scription, the mistake is the dictator’s. It is certainly 
a great help in the transcribing to have the dictator 
indicate where to end a paragraph. Unless the ste- 
nographer is particularly good in the use of punctua- 
tion, the result is usually more satisfactory to a 
“fussy”’ dictator when he has indicated the punctua- 
tion which he deems necessary to bring out the mean- 
ing he intended to convey. There are many times 
when the meaning of a sentence would be entirely 
changed by the insertion or omission of a comma, 
and in such cases it is plainly necessary to specify 
the punctuation to be used. 

As to this method’s being 
it seems to convey to listeners the impression of 
ignorance on the part of the stenographer,” I might 
remark that if the one who submitted this statement 
for discussion were not over-sensitive, it would never 
have occurred to her. Generally there are no listen 
ers to a dictation who would be particularly impressed 
one way or another by the manner of the dictating or 
the ability of the stenographer. I take it that “dic- 
tators,” as used here, refers to employers, who cer- 
tainly have a perfect right to expect their employees 
to transcribe “even simple business letters” as they 
(the employers) wish them to be sent out from their 
offices. 

The employee’s duty is to do his work to his em 
ployer’s satisfaction. If he does not like his em- 
ployer’s ways, the thing for him to do is to learn to 
like them, bear patiently with them, or secure employ 
ment elsewhere. After all, it is only a matter ot 
business and all in the day’s work. When one goes 
into business and becomes part of a business house, 
one should forget (during office hours) such petty 
feelings as being embarrassed by the impressions one 
imagines a “‘listener” is getting. 


“rather embarrassing, as 


Mr. Stoddard also comments interest- 
ingly on this last point: 

Granting, even, that “an impression of ignorance” 
be conveyed to a possible listener, I do not believe 
it would cause embarrassmrent to a competent ste 
nographer—one conscious of her own capabilities. If 
the thought should occur to her, she would dismiss 
it at once as trivial and not worth her concern. We 
cannot afford to allow little unimportant matters to 
trouble us, lest our efficiency be impaired. 


Mrs. Lois Christensen, Boone, Iowa, 
makes the suggestion that “the stenog- 
rapher is probably to blame for the dic- 
tator’s supplying punctuation, as she 
may have demonstrated too often her in- 
ability to punctuate properly.” 


a) 
(=e 


co 


Thirty Days’ Time; Four Months’ or Four- 
Month Vacation; Sales Report 


24. Please discuss the correct forms for the follow 
ing expressions: 

1. We will give you thirty days (days’) time on 
the goods. 

2. I am to have a four-month 
four months’) vacation. 

3. We acknowledge receipt of your sales’ (sales) 
report. 


(four-months’, 
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“A very present help” in time of doubt 
is Mr. B. S. Barrett, of Brooklyn, N. Y., 
who the following simply- 
worded explanation of the various points 


sends in 


at issue in this question. 

“Thirty days’ time” is correct, although some au- 
thorities claim that “days” is used as an adjective here, 
and is not possessive. That it is possessive can easily 
be proved, however, for if we say “one day's time,” 
it is obviously possessive, as the letter s is not used 
to indicate the plural; and if “one day’s time” is pos- 
sessive, “ten days’ time” or “thirty days’ time,” or 
any other number of days’ time, must also be posses- 
sive. 

In the second question, either “a four-month vaca- 
tion” or “four months’ vacation” is correct, but “four- 
months’” is not. The rule governing this point is 
given on page 157 of the “Book of Homonyms,” as 
follows: “Words are sometimes hyphened to form 
adverbs of degree, as ‘a three-inch wide slat,’ and 
sometimes when they form compound adjectives, as 
‘a three-foot measure,’ etc In such cases the 
hyphened nown is used in the singular. When, how 
ever, the plural is used, the hyphen is omitted; we 
may write ‘a thirty-day draft,’ but ‘a three months’ 
note.’ ”’ 

In the third question, the word “sales” is evidently 
used as an adjective and does not require the apos- 
trophe. ‘Sales report” is written in the same way 
as “sales book,” “sales account,” etc. 


The only other answer received which 
ruled correctly on all three parts of the 
question was that of Miss Haight. 


The One-Handed Operator 


25. Here is a peculiar case that I should be inter- 
ested in having your readers discuss: We have a 
young man in our school who has but one hand. In 
a recent typewriting contest he wrote at the rate of 
23 words a minute, when the question arose as to 
whether he should have credit for 46 words a minute. 
Do you consider that an operator having the use of 
both hands should be able to write twice as fast as 
a pupil with only one hand? 


All but one of those who discussed 
this question agree that the only fair 
thing to do, where the element of equal 
competition enters into the matter, is to 
credit the young man with at least 46 
words a minute, some contending that 
even this constitutes an inadequate al- 
lowance, considering the extent to which 
he is handicapped. Miss Haight again 
furnishes the prize-winning discussion: 

I certainly do think that a typewriter operator 
having two hands should write twice as fast as one 
having only one hand; indeed, if the former could 
not write more than twice as fast as the latter, I 
should be tempted to feel that something was de- 


idedly wrong! “Twice as fast” might be difference 
enough if there were only the small letter keys to 


press, but when it comes to manipulating a shift-key 
and space bar, surely two hands should work with 
more than twice the rapidity possible to one hand. 
It might be that the difference would not be quite 
so great on a double keyboard machine; I have been 
able to try it only on a single keyboard. and find that 
there are certainly many more difficulties for one 
hand to overcome than two hands ever realized. 


Mr. Scott, however, thinks that a 
double keyboard machine would tend to 
increase the difficulty rather than lessen 
it: 

On a double keyboard like that of the Smith Pre 
mier typewriter, the great increase in the area of the 
space to be covered would effectually keep the one- 
handed man down to the half speed, since in chang- 
ing to different parts of the keyboard the whole hand 
would necessarily be moved more frequently, causing 
some loss of time in replacing it properly at the usual 
base of writing. 


Carrying out the statement that more 
than twice the work can be turned out by 
using two hands than one, Mr. Stoddard 
estimates that a record of something like 
61 words per minute would be nearer 


absolute fairness than 46. Explaining 
this, he says in part: 

Let a two-handed operator ‘write a few lines with 
both hands and then make the experiment with the 
use of either hand singly; the results will show more 
than double the work when two hands are used. Sup- 
pose that with one hand he can write 42 words per 
minute and that with two hands he can write 112 
words. Here is an increase of 166 per cent. On this 
basis the young man mentioned in the question should 
have credit for 166 per cent increase over 23 words, 
or 61 words per minute Of course, an accurate 
result cannot be obtained because it is impossible to 
test the one-handed man for speed with two hands, 
and the basis of calculation has to be arrived at by 
making experiments with two-handed operators. 


The single reader who saw full justice 
in the actual record of 23 words a min- 
ute is Mr. W. H. Montgomery, Okla- 
homa City, Okla., who has sent in a most 
judicial-sounding discussion which we 
regret there is not space to reproduce in 
full. Two interesting extracts, however, 
will perhaps serve to explain his stand in 


the matter: 


All questions of sympathy and handicap eliminated, 
and dealing with stern reality, our opinion is that the 
young man should have credit for his actual speed— 
no more, no less. This opinion is based upon the 
fact that nothing is to be gained by multiplying the 
actual result by two. Such a process gives, at best, 
but a hypothetical product, based entirely upon sup- 
position. On the other hand, the young man, making 
the best of his misfortune, is entitled ‘to have his 
actual rating. «This will enable him to form an accu- 
rate estimate of his own capability, and the wisdom 
of this will be apparent when it is considered that 
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upon leaving school he will be confronted with the 
plain business question: “How much work can you 
do, and how well can you do it?” not “How much 
could you do with the normal physical equipment?” 
He will be paid accordingly—for actual ability. * * * 
It would seem that this operator is not of necessity 
limited to a production of only one-half of the amount 
he would be able to turn out with two hands, since it 
appears from other instances which might be men- 
tioned that many persons deprived of one hand de- 
velop far greater skill with the remaining member 
than it would otherwise acquire. It is earnestly hoped 
that such will prove to be the case in this particular 
instance. 


Mr. Charles B. Brown, New West- 
minster, B. C., sent in a good discussion, 
as did also Mr. Milo M. Flemming. 

; <5). 
a a 
The Best Answers 

It is with pleasure that we award the 
special prize of the month, for the best 
answers received, to Miss Harriet S. 
Haight, Pittsfield, Mass. It seems that 
the ladies have not been much to the fore 
during the last few months, but we trust 
that from now on we may have their 
more active support. | 


An Appeal to Friends Abroad 
We have observed with genuine regret 
that, in spite of the very considerable for- 
eign subscription list which this magazine 
boasts, only three or four readers outside 
of the United States are listed among the 


contributors to this department. It may 
be that this condition is due largely to a 
feeling on the part of the far-away sub- 
scriber that there is not sufficient time for 
him to prepare his discussion and get it 
to us within the stipulated time—espe- 
cially when, as frequently happens, the 
magazine containing the questions has 
been late in coming out. 

To such readers we wish to say that, 
in case any answer from a foreign sub- 
scriber reaches us too late for use in the 
issue containing the regular discussion 
of the question, we shall be more than 
glad to run it the following month as an 
“echo”—that is, if it contains informa- 


tion or opinions not embodied in the pre- 
viously published answers. All answers 
used in full will, of course, be credited 
with the regular awards. 

Writers of the system in other coun- 
tries, working under different conditions, 
in many cases, from American writers, 
reading other newspapers and period- 
icals, in touch with other phases of life 
and business, can do a splendid work in 
enlarging the viewpoint, and enriching 
the knowledge and experience, of writers 
on this side. For this reason—which is 
surely not wholly selfish !—we are not at 
all satisfied to see our foreign friends 
contenting themselves with being merely 
appreciative listeners to the discussions 
and debates that go on in this little cor- 
ner. We want them to change to an 
active attitude toward the “Sign” and all 
that it stands for. It can be managed 
somehow, can it not? 


<>} 
; 


Referred for Answer 


31. “Think oftener of accuracy than speed,” heads 
the list of “Stenographic Aphorisms” in the February 
Gregg Writer. Is it not difficult for the ambitious 
stenographer, in an office where “rush” is the grand 
motto, to adhere to the determination to turn out 
nothing but neat, accurate, artistic typewriting? And 
would not the output of that stenographer suffer in 
comparison with that of others in the office who get 
the work out more swiftly, even though they punch 
a hole through the paper every time they strike the 
period, and look with tolerance upon the most ragged 
of margins? 

32. How is the follow-up system applied to busi- 
ness correspondence? Please give directions for its 


use. 

33. In the January issue you print a set of “Reso- 
lutions for the New Year,” which contains this para- 
graph: “In typewriting I will never begin another 
syllable after the bell of the typewriter has rung.” 
Now, my idea of the purpose of the bell on the ma- 
chine is to warn you that you are almost to the stop- 
ping-place and not to serve as the stopping-point. 
Will you ask your other readers to give their ideas 
on this subject? 

34. In order to be a successful shorthand teacher, 
does one need to be able to write shorthand at a 
120-word clip? 

35. Im the Saturday Evening Post for March 4 
there is an editorial dealing with the recent attempt 
of President Taft and the Post Office Department to 
secure an increase in second-class postal rates applied 
to magazines. The title of the editorial is ‘“‘Star- 
Chambering the Magazines.”” Will you please explain 
the allusion, and its application to the subject-matter 
of the editorial? 
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By Frederick R. Austin, 1230 Majestic Bidg., Detroit, Mich., to whom all communications for this 


department should be addressed. 


Stenographer—Forest Clerk Examination 
Federal Service 


BA HE entire Forest Service of the 
federal government is now under 

the civil service law. It has be- 

come one of the most important bureaus 
of the great Department of Agriculture. 
Among the many positions embraced in 
this service is one which will be of keen 
interest to our readers, officially known 
as forest clerk. The examination for 
this position is in effect a combination of 
the Departmental Clerk, Bookkeeper, 
and Stenographer examinations, and is 
open to men only. The age limit is from 
18 to 40 years. Those desiring to take 
it must file application—form 1371. This 
examination is not held at any stated 
time, but is given as frequently as the 
needs of the service require. The ap- 
plication blank above mentioned should 
be secured from the nearest district civil 
service secretary and filed with him; 
when the next examination is announced 
all persons having applications on file 
will be notified when and where to ap- 
pear for examination. District secre- 
taries are located in the following cities: 
Boston, New York, Philadelphia, Wash- 
ington, Atlanta, Cincinnati, Chicago, St. 


Paul, St. Louis, New Orleans, Seattle, 
and San Francisco. In filling vacancies 
for positions in the Forest Service, pref- 
erence will be given to persons examined 
in the locality in which the vacancy 
exists. In case, however, the register for 
any locality becomes exhausted, names 
may be taken from the register for an- 
other locality. 


Subjects of Examination 
The examination is in two parts and 


requires two days, the first day being 
given over to the clerical subjects and 
the practical tests in bookkeeping. (See 
pages 349 and 350 of the February 
Gregg Writer for description of these 
subjects.) The tests in stenography and 
typewriting are given on the second day. 
Six hours is allowed for the subjects 
given on the first day; one hour for ste- 
nography, and one and one-fourth hours 
for typewriting tests. The subjects given 
in Part I, with their relative weights on 


a scale of 100, are as follows: 
Spelling 
Arithmetic 
Penmanship 
Report writing 
Practice of bookkeeping 


Total 
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The subjects and weights of. Part II, 


on a similar scale, are: 


1. Stenography 
2. Copying from rough draft....... 35 
3. Copying from plain copy 


The averages in the two parts of the 
examination will be combined, with equal 
weights accorded to each, to obtain the 
average percentage in the examination as 
a whole. 

To become eligible, a competitor must 
attain a rating of not less than 70% in 
Part I, not less than 70% in the book- 
keeping tests, not less than 50% in Part 
II, and an average grade of not less than 
70% in the two parts combined. 

The various subjects enumerated above 
have been fully described in previous is- 
sues of the Gregg Writer, with the ex- 
ception of the stenographic test, which is 
somewhat different from that given in 
the regular examinations for stenog- 
raphers. 


Stenographic Test 

Instead of receiving dictation in the 
stenographic test, competitors are fur- 
nished with a printed exercise containing 
330 words, which they are directed to 
copy in shorthand, only eight minutes 
being aliowed for the purpose. If the 
shorthand notes are made in three min- 
utes (110 words a minute), 100% is al- 
lowed for the element of speed; if 
four minutes (82% words a minute), 
90% ; five minutes (66 words a minute), 
80% ; six minutes (55 words a minute), 
70% ; seven minutes (47 1/7 words a 
minute), 60%; eight minutes (41% 
words a minute), 50%. Both speed in 
making the notes and accuracy of tran- 
script are considered in this test. 


Q@ 


Ten to one it’s your own fault if luck 
is against you. 


Field Clerk—Reclamation Service 


SSeeema SIMILAR examination to that 
Ww iO i 


» of forest clerk is given for ste- 
h ES nographers or bookkeepers de- 
siring to enter the Reclamation Service, 
a bureau of the Department of the In- 
terior. Age limit is 18 years or over; 
open to either men or women; application 
form 304. Subjects of examination and 
relative weights of subjects on a scale of 
100 are: 


Spelling 
Arithmetic 
Report writing 
Penmanship 
Copying plain coy 


Total ied 

Three hours are allowed for these five 
subjects. 

Applicants will be required to indicate 
in their applications, in answer to ques- 
tion 1, which of the following optional 
subjects they desire to take, additional 
time being allowed for this purpose: 


OrtionaL SuByEctTs 

1. Elements of bookkeeping and accounts (see page 
350, February Gregg Writer, for questions asked) 
Time not to exceed one and one-half hours. 

2. Typewriting, consisting of copying from rough 
draft, and copying from plain copy, with equal 
weights for each. Time not to exceed one and one 
fourth hours. (Tests given have been fully described 
in previous numbers of the Gregg Writer.) 

3. Stenography, consisting of a similar test to that 
described above in discussing the examination for for- 
est clerk. 

Method of Certification 

Certifications for appointment will be 
made: 

1. Of eligibles having the highest rat- 
ings on the basis subjects (the first five 
subjects described ). 

2. Of eligibles having the highest rat- 
ings on the basis subjects and one of the 
optional subjects combined, giving the 
basis subjects a relative weight of 2 and 
the optional a weight of one. 

3. Of eligibles having the highest rat- 
ing on one of the optional subjects and 
also passing on the basis subject. 

4. Of eligibles having the highest total! 
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rating on the basis and optional subjects 
mbined. 

In making certifications no optional in 
which the rating is less than 50% will be 
considered. If the needs of the service 
it any time require only persons qualified 
in One or more of the optional subjects, 
ompetitors will be required to take such 
ubject or subjects and to attain a rating 
f at least 50% 
in average of 70% in the basis subjects, 


thereon, in addition to 


n order to become eligible for appoint- 
ment. 
This examination will be held only 


when eligibles are needed. Those desir- 


ing to take it should write the “U. 5S. 
Civil Service Commission, Washington, 
D.C.” 


next 


asking to be notified when the 
will be held. Their 
main- 


examination 
names will be entered on a list 
tained for that purpose, and they will be 
duly notified when the next examination 
is announced, usually about thirty days in 
advance of the date set. 


Certified Shorthand Reporters 

ae) OMETIME ago the Gregg 
Writer published the text of a 
proposed bill creating certified 

public stenographers, which had been in- 
troduced in the New York state legis- 
lature by The New York State Stenog- 
Beekman St., 


A number of stenog- 


raphers’ Association, 5 
New York City. 
aphers employed in the office of the 
istrict Attorney of New York County, 
inder the State civil service, have or- 
yanized an association known as the “As- 
ciated for 
he purpose of opposing that part of the 
ending bill which tends to restrict the 


Stenographic Reporters,” 


yractice of public stenography, except 
the Board of 
‘egents, to those engaged in business on 
It is maintained that 


pon examination by 


heir own account. 
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this provision is an unfair discrimination 
against the civil service employees. The 

had introduced a bill 
objectionable provision, 


association has 
without the 
which reads as follows: 


An Act to Regulate the Profession of 
Shorthand Reporters 

of the state of New York, represented 
Assembly, do enact as follows 
Any citizen of the United States, 
lared his intention of becoming 
residing or having a place for the regular 
of business in this state, being over the 
years and of good moral character 
received from the regents of the 
of his qualifications to practice 
public shorthand reporter as hereinafter pro- 
styled and known as a certified short- 
other person shall assume such 
other 
person 


rhe people 
n Senate and 
Section 1 


n who has only de 


or per 


h citizen 

ansaction 
ge of twenty ne 
and who shall have 
iniversity a certihtate 
as a 
vided, shall be 
hand reporter, and no 
title or use the abbreviation C. S. R., or any 
words, letter or indicate that the 
ising the same is such certified shorthand reporter. 

Section 2. The regents of the university shall make 
rules for the examination of persons applying for cer 
tificates under this act and shall appoint a board of 
examiners for the purpose, which board shall 
after the year one thousand nine hundred and four- 
teen be composed of certified shorthand reporters. 
The term of office of the members of such board of 
examiners shall be three years, except, that of the first 
board appointed under this act, one member shall hold 
office for one year, one member for two years, and 
one member for three years, such respective terms to 
be determined by the regents of the university, who 
shall also fill any vacancies which may occur in such 
board. The regents shall charge for examination and 
certificate such fee as may be necessary to meet the 
actual expenses of such examinations, and they shall 
report, annually, their receipts and expenses under the 
provisions of this act to the state comptroller, and pay 
the balance of the receipts over expenditures to the 
state treasurer. The revoke any such 
certificate for sufficient cause after written notice to 
the holder thereof, and a hearing thereon 

Section 3. Any violation of this act shall be a mis 
demeanor 

Section 4 


figures to 


three 


regents may 


This act shall take effect immediately 


tk 


Pending Legislation 
ENATOR CUMMINS, of Iowa, 


Woe 
\ Mm the of the Senate 
= Committee on Civil Service, 
announces that legislation looking to a 
complete reorganization of the federal 


chairman 


civil service will be urged at the next ses- 
Senator Cummins has 
been at work on a systematic investiga- 
tion of the whole subject since he has 
been on this committee, and will devote 
all the time he can spare to it during the 
forthcoming recess of Congress, so that 
at the beginning of the new session a 


sion of Congress. 
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comprehensive law can be passed looking 
to the reorganization of the entire serv- 
ice, with a view to preserving the good 
and_ eliminating the objectionable 
features of the merit system. The first 
step will be provisions governing en- 
trance to the service, examinations, quali- 
fications, and related subjects. With that 
basic part of the system modernized and 
adapted to the necessities of present con- 
ditions, conditions within the service, 
such as classification of employees with 
reference to salaries, duties, promotion, 
etc., will be taken up, and finally the mat- 
ter of superannuation and retirement will 
be considered. Senator Cummins an- 
nounces that the committee is determined 
that the results of the whole world’s ex- 
perience with these problems shall be 
brought to bear in drafting this legisla- 
tion. It is fortunate at this time that 


some of the strongest men of the Senate 


are on the committee. The member- 


ship is: 

Republicans — Chairman Cummins; 
Perkins, La Follette, Lodge, Smoot, 
Borah, and Dixon. 

Democrats — Clarke (of Arkansas), 
Rayner, Owen, and Johnston (of Ala- 
bama). 


») 


La 
TRY 


YA 
{E> 


Correspondence 

Note: Readers are urged to submit questions upon 
any matter relating to the government service, for 
answer in these columns. Initials only of the ques- 
tioner will be published. If a personal reply is de- 
sired, stamped and addressed envelope should accom- 
pany the letter of inquiry. 

In giving the dictation in stenography in the federal 
civil service examination, does the examiner dictate 
for just one minute; if not, for how long? Does he 
dictate a sentence and then pause, or does he pause 
after each group of words? S. U., Minn. 


As stated in a previous issue of the 
Gregg Writer, an exercise of 250 words 
is dictated by the examiner, at 80, 100, 
120, and 140 words a minute. At 80 
words a minute, the exercise will take 
slightly over three minutes to dictate, 


and at the higher rates of speed the time 
for dictation will be proportionately 
shorter. The matter is dictated evenly, 
with machine-like precision, so if you 
fall behind too far it is almost out of the 
question to catch up with the speaker 
again. In ordinary dictation there is a 
material pause after each _ sentence 
But in the examination the words follow 
each other at exactly the same speed. 
Before taking the examination considera- 
ble practice should be had on this style 
of dictation so as not to be surprised on 
the examination. It is probable that it is 
this feature, very largely, that causes 
many stenographers to “fall down” in 
the examination, as one constantly hears 
contestants remark that they wrote with 
ease the day before at 140, and yet were 
unable to take the 80 test in the exami- 


nation. 
* 7 . 


May a copyholder be used during the examinations? 
M. A., New York. 


The Commission has no objection to 
your using a copyholder during the ex- 
amination, and if you have one you will 
find it distinctly to your advantage to 


use it. 
* * * 


What departments of the government service offer 
the best opportunities for the stenographer? What 
one would be the best for a stenographer pursuing 
a law course? 

“A Gregg Reader.” 

It is very difficult to answer such ques- 
tions definitely, as so much depends upon 
the point of view. It must be borne in 
mind that stenography in the government 
service is generally merely the stepping- 
stone to a better position. So far as the 
opportunities for a stenographer pursu- 
ing law studies are concerned, the De- 
partment of Justice would undoubtedly 
be the best department to enter, although 
some of the bureaus of the Interior De 
partment, and of the Department of 
Commerce and Labor, offer excellent op 
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portunities also. If you are assigned to 
the particular officials having legal mat- 
ters to handle, you will find any of the 
departments very good for your purpose. 
The following table will give you an ex- 
ellent idea of the salaries paid by the 
government in the different departments 
and of the number of positions in each 
department. This table does not consist 
)f stenographic positions entirely, but is 
intended to show the total number of 
employees in the nine executive depart- 
ments, on January 2, 1910. 


Civil Service Jottings 


Note: Under this heading we will from month to 
month call attention to the success of followers of the 
Forward Movement” who have entered the govern- 
ment service 


Miss Beatrice Herman, of Kratzer- 
ville, Pa., has received an appointment 
as Assistant to the Chief 
Clerk at the Carlisle In- 
dian School, Carlisle, 
Pa., as a result of a civil 
service examination 
taken in Philadelphia 
last October. She re- 
ceived her ratings early 
in December was 
ippointed the following month. She 
uccessfully took the 100-word test in 
horthand, and her work in typewrit- 
ng was particularly good, grading 96.5% 
or the most difficult test—copying and 
pacing. Miss Herman is a graduate of 


SEATRICER HERMAN 
and 


the Pennsylvania Business College, Lan- 
caster, Pa., where she studied shorthand 
under the efficient direction of Mr. J. M. 
Wade. 

Congratulations are extended to Miss 
Herman. We should be glad to hear 
from other feminine Greggites receiving 
government appointments. 


Mr. George H. Auer, a graduate of 
the shorthand department of Brown’s 
Business College, Deca- 
tur, Ill., is now in the 
employ of the govern- 
ment at Panama, hold- 
ing a position in the 
Gorgona Shops. He 
completed his shorthand 
course in the spring of 
1907, and afterward 
worked for some time in the stenographic 


Grorce H. AUER 


department of the Wabash Shops at De- 
In April, 1910, he took the civil 
service examination, receiving his pres- 
ent appointment the following Novem- 


catur. 


ber. 

Mr. Auer writes a most enthusiastic 
letter about life on the Isthmus, and 
seems to be thoroughly satisfied with his 
work and surroundings and with the 
prospects for advancement that are open 
to stenographers. To quote the conclu- 
sion of his interesting letter: “Taken 
altogether, I consider a couple of years’ 
experience in the service down here as 
a paying proposition, and an experience 
that is well worth while.” 


Se 

There is a growing demand now for 

stenographers who are thoroughly com- 

petent to take Spanish dictation—New 
York Tribune. 
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Mr. James F. Drain has been appointed 
to a stenographic position in the Quarter- 
master-General division of the War De- 
partment, being located at Vancouver 

3arracks, Washington. 
He received his training 
in Gregg Shorthand at 
the Massachusetts Col- 
lege of Commerce, Bos- 
ton, Mass., in 1907. We 
are informed that he is 
heartily enjoying the 
life in the western coun- 


JAMES F. DRAIN 


try ana is planning to stay there several 
years, after which he will probably be 
transferred to another part of the coun- 
try or to one of our foreign possessions. 
Mr. Drain, who is only twenty-one years 
old, is certainly to be congratulated on 
his success. We predict a bright future 
for him in his new sphere of work and 
hope to hear from him again. 


“Few Die, and None Resign” 

William Welch, the oldest lighthouse 
keeper in the United States, is dead. He 
tended the Van Wies Point beacon, near 
Albany, N. Y., continuously since 1858. 
He was 93 years old. 

The Department of Commerce and 
Labor has appointed his youngest son 
(who is 60 years old) to take his place.— 
Civil Service Advocate. 


(a) 

It is better to lose health like a spend- 
thrift than to waste it like a miser. It is 
better to live and be done with it than to 
die daily in the sick-room. All who have 
meant good work with their whole hearts 
have done good work, although they may 
die before they have the time to sign it. 
Every heart that has beat strong and 
cheerfully has left a hopeful impulse be- 
hind it the world—Robert Louis 
Stevenson. 
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o» the Reporter 


d H. Gurtler, 105 E. Washington St., 


Chicago, to whom all communications for this department should 


be addressed 





An Example of Higher Stenography 


R. W. H. HOWARD, the sub 

ject of this sketch, 1s connected 

=e with the office of the Mayor of 
Columbus, Ohio 
eral duties as secretary to the Mayor, he 


In addition to his gen 


is the assistant secretary of the Board of 
Control, composed of the Mayor, the Di- 
rector of Public Safety, and the Director 
of Public Service. He also receives all 
callers wishing to see 

the Mayor, and has 
‘harge of the minutes 
f the Department of 
Public Service and of 
the Parole Court rec- 
ords Vouchers 
amounting to nearly 
dollars 
nually pass through his 
Mr. 
Howard that 
Mayor Marshall is of 


type 


million an- 


hands for audit. 


writes 


the Rooseveltian 


and has surrounded 
himself with a very en- 
ergetic lot of assist- 


ants. One can _ well 
imagine, after reading w 
one 
rogram out of Mr 
eek, that his work 
trenuous at times 

It requires something more than mere 
bility to write shorthand to fill such a 
uublic position as this with credit, but 
Mr. Howard is peculiarly fitted, both by 
lature and experience, for secretarial 
vork of this exacting kind. He combines 
hose most desirable qualities of frank- 
modesty, and courtesy, 


ver only day’s 


Howard’s busy 


must be rather 


ness, ability, 


which go to make up a gentleman in the 
best sense of the word. His personality 
commands instant respect and confidence. 
Mr. Howard was first a teacher in the 
public schools, later taking up commer- 
cial teaching, in which field he achieved 
exceptional distinction. Indeed, he has 
the honor of having been the pioneer 
teacher of Gregg Shorthand in the state 
f Nebraska, his initial 

experience with the 

system dating back to 
1900. 1908, 
however, he has been 
com- 


Since 


along 
mercial lines. He first 
took a position in the 


working 


Insurance Department 
at the State House, 
Columbus, Ohio, for a 
few months, afterward 
entering the fall cam- 
paign; from there he 
went with a large com- 
mercial concern, and 
later was employed by 
an important financial 
This 

lowed by a position as 
cashier for the Studebaker Auto Com- 
pany. Three months later he accepted 
his present position with the Mayor, the 
appointment dating from January 1, 
1910. Thus Mr. Howard has secured a 
rich and varied experience in business 
and political affairs, and prepared him- 
self just so much the better for effective 
service in the schoolroom should he later 
decide to return to teaching. His per- 
sonal belief is that every commercial 


house. was fol 


H. Howarp 
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teacher should spend at least one year 
out of every five in work outside of his 
profession, as it is only in this way that 
he can keep abreast of the times and re 
main in close touch with the world of 
practical affairs. We join Mr. Howard 
in this opinion, believing that the product 
of our schools would be greatly improved 
if business teachers were required to 
show a certain definite amount of experi 
ence in practical business 

In sending some pages of beautifully 
written shorthand from his notebook, 
Mr. Howard made the following com- 
ments: 

As one of the t n the 


t has bec n ne 


Mayor’s office here, 
report the hear 
affecting those under civil 
which are appealed to the Civil 
for review I am required to 
forwarding under separate cover 
which I reported last 


f my duties to 
ings of dismissals 
service 
Service 


ises 


transcribe, and am 
complete of one 
mont 

With the multiplicity of other duties that have 
devolved may fairly be said that short- 
rather a side-show to the rest with me. 
l r, that my ability to handle ver- 


upor me, t 
hand is now 


I consider, 


| =—* 
(i— 


ting 


nder the disadvant 


a | 
constitutes all the greater 


its of the systen 


Vhen our readers observe the 


speci 
mens of notes shown on pages 408-9, with 
their excellent phrasing, beauty of execu 
tion, and theoretical accuracy, they will 
realize at once that there is a tremendous 
idvantage, from the reading standpoint, 
to be derived from writing notes in strict 
compliance with the principles of the 
No one hesitate to 


that the notes reproduced herewith could 


system would Say 
be read as easily ten years from now as 
they can at the present time. 

Mr. Howard holds a position of honor 
and influence—to which he has crossed 
over on the stepping-stones of stenog 
raphy. It is hoped that his example will 
encourage other writers of shorthand to 
aspire to positions that call into action 
the 


womanhood. 


richest faculties of manhood and 


My Experience as a Newspaper Reporter 
By W.H. Hutchinson, Hawera, New Zealand 


HAVE 
ated the 
sonal 


always greatly appreci- 
articles recounting: per- 
experi 

ences with shorthand 
that 
buted 


time by 


have been contri 


from time to 
different writ 
ers of the system, and 
for this reason I am 
led to hope that a brief 
account of my own ex- 
perience may prove of 
some interest to others. 


As 


from the following par- 


will be gathered 
ticulars, the keynote of 
advancement has 
been _ self-effort, 
this may perhaps serve W. H 


my 


and 


HUTCHINSON 


as encouragement to beginners who are 

endeavoring to master shorthand without 
the aid of a teacher 

con 


From a casual 


tributor, | became, 
some five years ago, a 
daily 


reporter on a 
newspaper contin 


ued in that capacity 


for about two years 


doing my work in 
Frequently, 
however, | the 
lack of a knowledge of 
decided 


longhand. 
found 


shorthand a 
drawback, and I re 
solved to remedy this 
defect without delay. 


My attention being 
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then directed to the fa 
. . —~”A Pa 
teaching profession, S 


[I had 


country school for a 


charge of a 


we & £: 


g- 
—— 


ae are 


period of twelve 


months, during 


—-- 


which time I made 


considerable prog 
ress in the study of 
Gregg Shorthand 


Soon I was given 


another opportunity 
to join the ranks of 
“Fourth Esta 

Needless to 


found 


the 

ters - 
say, I my 
shorthand knowl- 
edge of great serv- 


had 


meetings 


ice, as I many 
important 
in connection with 
rating proposals of 
and 
councils to 
addition 
of 
The 


system proved equal 


harbor districts 
county 
report, in 
to a fair amount 


political work. a 


—~” 


to the exigencies of 
every situation, and 
the only trouble I 


ne From Mr 
ever 


\ PAG! 
have experi- 

enced in its use has been through faulty 
notes. Although a good longhand re 
porter is always assyred of a profitable 
the field, there 


ot 


situation in newspaper 


are times when only a 


kn ywledge 


shorthand will get a reporter success 


fully through certain ordeals, and | 
should 


newspaper work to learn shorthand. 


certainly advise beginners in 

I have recently been teaching the sys 
tem at the technical school in my town 
to a class of fourteen pupils, four of 
vhom were school teachers. In view of 


he fact that I have had neither coach- 


ae a/ a> al’, 


a fe ff L eo 


Hut 


ing nor correspond- 
lessons—being 
self-taught 
that 


ence 
entirely 
. feel 


my 


teacher in little more 


¢ having become a 
4 


than two years after 
P taking up the study, 
proves very conclu- 
sively the ease with 
which “Forward 
Movement” princi- 


ples may be mas- 
I am sending 
of 


notes on the report 


tered. 


a specimen my 


of a political speech, 
well as the tran- 


a> 


script thereof. 


Key to Mr. Hutchin- 
son’s Notes 


Mr Allhusen said he 
had gone over the bill very 
carefully, and as far as he 
ould see there was noth 
ing really bad in it except 
the principle that the 
Crown guaranteed the full 
values of the land that as- 
sociations took up. He 
thought that was taking 
much risk with the 

public monies. Govern- 

ment was pledging half a 

HINSON S million of the country’s 
credit for the scheme 

ry year, and he thought 
better expended in the en- 
back-blocks settlement. Asso- 
could take up an estate of 
Crown guaranteed the whole 
and he thought the bill 
beyond the value of the 


too 


eve 
that the money could be 
couragement of more 
ciations of 
500 acres 


hive per 


Then the 


of purchase m« 


sons 
amount ney, 
was likely to 


land 


send prices up 


Reforming Legal Lingo 


The St. Louis Bar Association makes a 
demand for “intelligible court records.” 
When it gets so the lawyers themselves 
can’t understand the phraseology it is un- 
deniably time for reform.—St. Louis Re- 


public. 
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Mr. Goward's Reporting Notes—ll 
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Expert Cestimony—V1 


(See opposite page for key.) 











(To be continued) 

























Key to Expert Testimony Plate 


stomach by the mouth does it take before the 
nine S absorbed nt the systemr 

4. N ne can give an answer positively to that 

lepends upon many conditions. First, 

epends upon the amount of material in the stom 

wheth there is a little or a great deal of food; 

lepends upon the rapidity of absorption in the 

i nd i depends somewhat upon the 

“ the strychnine is administered. There 

many conditions which determine the rate of ab 

ption, so tha ne could say in any given case 

t the rate w i be. We know that strychnine 

s a rule begins to be absorbed almost immediately 

ter it is sw ywed, and we know also that if the 

na is fa full of food it may take a number of 


removed Further tha: 








by which one is able t 
exactly w long it would take; it might be 
y s ‘ 
\ It might be nger or shorter; it usually begins 
fifteen minutes; it may begin within five min 
es less, and it may last for a number of hours 
QO Three or four hours? 
\ Yes, it may last longer In one case I knew of 
nally it lasted for upwards of eleven hours 
oO How ng after strychnine was taken into the 
ma y the mouth would it be before the effect 


vould be noticeable upon the person who had taken it? 


\ As a e the effect begins very soon; some 
mes it begins within a few minutes; generally it 
egins within fifteen or twenty minutes; sometimes, 

wever, part arly if there is a good deal of food 

the stoma , the effects do not begin for sometimes 
hour r tw This, however, is very unusual; 


erally they begin within a few minutes. 

©. How long after a person has taken a toxic dose 
efore it would result fatally; that is, in an adult? 

\ As a general rule after taking a fatal dose a 


hours, but while this is the rule 
ere are very many exceptions to it. I stated previ 
sly that I personally of one case in which 
re than eleven hours elapsed after taking the dose 


dies within tw 
Anew 


efore de ath 


1t> 


Key to Mr. Howard's Notes 


», being first duly sworn, testified as 


behalf of complainant 


EXAMINATION 


M S ¢ 

0) State name A F. E. Joyce 

O. What is your business? A. Grocer. 

( Where is y grocery? A Corner Third 
. t j Har Ss 

© Do you know Glenn Shannon? A I met 


oO. Iw ask when you saw him in December 
year, if you recollect the date? A. I don’t recol 

t the dats ; it was on a Sat irday 

©. Where? A. In my store. I didn’t know his 

me yas Shanr 

Oo What occurred? A He came in my store at 


e south « on Harrison Avenue, to buy some 
eefsteak, and offered a check in payment. I looked 
it the check and I told him I could not cash it. He 
said, all right, he would get it some place else. 

whom the check was 
was on the check. 


trar 
‘ ince 


QO D you remember by 
signed? A. The name “Shannon” 
©. You didn’t know the man? A. No, sir. 
Q. Where did he go then? A. He went across 
e street, and I told one of my clerks to watch him. 


| went and called the police station and said a check 
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] 


was offered wanted me to cap 


across the street, 


by a stranger ney 


ture him He was in the grocery 


but didn’t get what he wanted I went upstairs and 
got my revolver and went after him when he left the 
grocery I could have reached him, but thought 
e easier way was the better He next went into a 
lrug store at the corner of Hunter and Second Ave- 
‘ rhe druggist was examining the check when 
I went ir I went up behind him and told him to sit 
wl When he turned around he looked down the 
barrel of my gut He went to put his hand into his 
ket I pulled the trigger to cock it He made no 
rther effort I took him back of the prescription 
ise as 1 didn’t want any fight It was close and 
warm ba there, and he begged me to let him out 
1 got m outside in the storeroom proper 





Jottings 


\Wanted—more notebook specimens! 


* * * 


Mr. Emil A 


known to our 


Trefzger, who is well- 
readers because of the 
many honors conferred upon him for his 
efficiency in shorthand and typewriting, 
called at month 


while on a few days’ vacation. In the 


the editor’s office last 


course of a very interesting account of 
his extended trip through Great Britain, 
Germany, Austria and Switzerland, Mr. 
Trefzger said that the reporting condi- 
tions in this country are much more sat- 
isfactory than abroad, in that our report- 
ers enjoy greater prestige professionally, 
as well as slightly, better remuneration. 


* + * 


Mr. R. Perkins writes to cor- 
rect the statement made in this depart- 
ment last month to the effect that he 
holds an appointment as Official Bank- 
rupt Court Reporter at Columbus, Ga. 
Mr. Perkins, it appears, is in reality the 
Official Court Reporter for the First 
Judicial Circuit of Alabama, and is 
merely making Columbus his headquar- 
ters for the present. He was formerly 
the stenographer for the Bankrupt Court 
and it was his use of the 


(cea 


in Columbus, 
old stationery that caused the error in 
the announcement referred to. The ed- 
itor put two and two together—and 
made five! 
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Lost Arts 


(For key to this plate see “Expert Shorthand Speed Course,” pages 41 and 42.) 
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y to this plate see “‘Expert Shorthand Speed Course,” pages 42 and 43.) 
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Saving Time in Boing the Little Things 


(The key to this plate will be given next month.) 











HE tree of knowledge should be grafted with the tree of life. Who- 


ever sacrifices health to wisdom has generally sacrificed wisdom too. 


—Jean Paul Richter. 























Keys to Last Month’s Shorthand Plates 


Washington and Lincoln With deep-eyed thought and more than mortal ken. 
lier and statesman, rarest unison; A power was his beyond the touch of art 
ligh-poised example of great duties done * Of armed strength: his pure and mighty heart. 
Simply as breathing, a world’s honors worn “Richard Watson Gilder. 
As life’s indifferent gifts to all men born; 
mb for himself, unless it were to God, 

t for his barefoot soldiers eloquent, 
ramping the snow to coral where they trod, 
leld by his awe in hollow-eyed content; 
lodest, yet firm as Nature’s self; unblamed Advertising Letters 
ave by the men his nobler temper shamed; 

Not honéred then or now because he wooed The Johnstone Agency, 
1¢ popular voice, but that he still withstood; St. Joseph, Mo. 
d, higher-souled, there is but one Gentlemen: 
this, and ours, and all men’s—Washing- In reply to your favor of the 12th inst., we shall 
ames Russell Lowell. be glad to send you all matter in connection with the 
Labor to keep alive in your breast that little spark watch advertising - heme past 68 Seen Se = me ready 
clestial fire called conecience.—Weshiagton to be put out, ‘which will be some time in February. 
We wish you the best of success in pushing your 
nze doth keep the very form and mould sales. 
great martyr’s face. Yes, this is he: y 
ill wisdom, all benignity; 
humorous mouth; those cheeks that hold Herbert Lang & Ce 
harsh landscape all the summer’s gold; Little Rock, Ark. 
for sorrow, as the sea Gentlemen: 
beat on; the lone agony In reply to your letter of the 16th, enclosing blank 
patient lips too well foretold. with information in regard to your hat department, 
he who ruled a world of men we shall be pleased to send you the information just 
prophet of the elder day— as soon as we can go over the blank carefully and 
bove the tempest and the fray thoughtfully. 


Let us have faith that right makes might, and in 
that faith let us dare to do our duty as we under- 
stand it.—Lincoln 


ours truly, 
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We trust our suggestions will be of some benefit to 
you and that you will be satisfied with our service. 
Yours very truly, 


Coates & Adams, 
Oshkosh, Wis. 
Gentlemen: 

We have your favor of the 12th inst., and in reply 
would say that we shal be glad to forward the half- 
tone cuts for your catalog to you as soon as we can 
have duplicates made. 

We cannot send the originals at present, as they 
are now in the printer’s hands and are being used in 
getting out our own catalogs. 

We trust that what we send you will reach you in 
first-class condition and in good time for your needs. 

Yours truly, 


Messrs. Curtis & Gore, 
Council Bluffs, Iowa. 
Gentlemen: 

We are in receipt of your esteemed letter of the 
3ist ult., and wish to say that celluloid shopping 
tablet No. 409 could be supplied as per your sample 
in lots of 2,500 at $70 per thousand, or lots of 5,000 
at $60 per thousand. 

Incidentally, if you will forward two or three of 
the stickers which you placed across the face of this 
tablet, we shall be glad to make them up in the form 
of a little novelty which we believe would appeal to 
you. We know of no better specialty in demand than 
the tape measure, sample of which we are sending 
you herewith. Price on these is as follows: 2,500 at 
$99 per thousand; 5,000 lots at $95 per thousand. 

We cannot emphasize too strongly the fact that an 
article of this character, being constantly before the 
eyes of the housewife, is invaluable as a direct appeal 

Yours very sincerely, 


Oliver Dry Goods Co., 
Corner First & Main Sts., 
Mankato, Minn. 
Gentlemen: 

Enclosed please find a statement of the circulation 
of the Minneapolis Herald, weekly edition, for the 
last year, showing a circulation of 33,075 copies per 
issue. This is a paid-in-advance circulation. There 
are no copies sold through agents, news companies, or 
news stands, and all subscriptions are discontinued on 
expiration. 

The Minneapolis Herald is unequaled as a medium 
for reaching the people. 

Trusting that you will take our paper into considera- 
tion when placing your contracts for display adver- 
tising, and assuring you that any orders with which 
you may favor us will be given our prompt and care- 
ful attention, we are 

Yours truly, 


The Legend of Sleepy Hollow—Irving 
XV-XVI 


a mixture of ancient and modern fashions, as most 


suited to set off her charms. She wore the ornaments 
of pure yellow gold which her great-great-grandmother 
had brought over from Saardam; the tempting 
stomacher ‘of the olden time, and withal a provokingly 
short petticoat, to display the prettiest foot and ankle 
in the country round. 

Ichabod Crane had a soft and foolish heart towards 
the sex; and it is not to be wondered at that so 
tempting a morsel soon found favor in his eyes, more 
especially after he had visited her in her paternal 
mansion. Old Baltus Van Tassel was a perfect picture 
of a thriving, contented, liberal-hearted farmer. He 
seldom, it is true, sent either his eyes or his thoughts 
beyond the boundaries of his own farm; but within 
those everything was snug, happy, and well-condi 


tioned. He was satisfied with his wealth, but not 
proud of it; and piqued himself upon the hearty 
abundance, rather than the style in which he lived. 
His stronghold was situated on the banks of the Hud- 
son, in one of those green, sheltered, fertile nooks in 
which the Dutch farmers are so fond of nestling. A 
great elm tree spread its broad branches over it, at 
the foot of which bubbled up a spring of the softest 
and sweetest water, in a little well formed of a 
barrel; and then stole sparkling away through the 
grass to a neighboring brook, that babbled along among 
alders and dwarf willows. Hard by the farmhouse 
was a vast barn that might have served for a church; 
every window and crevice of which seemed bursting 
forth with the treasures of the farm; the flail was 
busily resounding within it from morning to night; 
swallows and martins skimmed twittering about the 
eaves; and rows of pigeons, some with one eye turned 
up, as if watching the weather, some with their heads 
under their wings or buried in their bosoms, and 
others swelling, and cooing, and bowing about their 
dames, were enjoying the sunshine on the roof. Sleek, 
unwieldy porkers grunting in the repose and 
abundance of their pens, from whence sallied forth, 
now and then, troops of sucking pigs, as if to snuff 
the air. A stately squadron of snowy geese were riding 
in an adjoining pond, convoying whole fleets of ducks; 
regiments of turkeys were gobbling through the farm 
yard, and— 


were 


A Lawyer's Valentine 


I’m notified, fair neighbor mine, 
By one of our profession 

That this—the Term of Valentine— 
Is Cupid’s Special Session. 


Permit me, therefore, to 1eport 
Myself on this occasion 

Quite ready to proceed to Court 
And File my Declaration. 


I’ve an Attachment for you, too; 
A legal and a strong one; 

O yield unto the Process, do; 
Nor let it be a long one! 


No scowling bailiff lurks behind; 
He’d be a precious noddy 

Who, failing to Arrest the mind, 
Should go and take the Body! 


For though a form like yours might throw 
A sculptor in distraction, 

I couldn't serve a Capias—no— 
I’d scorn so base an Action! 


O do not tell me of your youth, 
And turn away demurely; 

For though you're very young, in truth, 
You’re not an Infant, surely! 


The Case is everything to me; 
My heart is love’s own tissue; 

Don’t plead a dilatory plea; 
Let’s have the General Issue! 


Or—since you've really no defense— 
Why not, this present Session, 
Omitting all absurd pretense, 
Give judgment by Confession? 


So shall you be my loving wife, 
And I—your faithful lover— 
Be Tenant of your heart for Life, 
With no Remainder over. 
—John Godfrey Saxe 
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B. F CLARK Cc C 


THE GLARK TEACHERS’ AGENCIES 


NORTHWESTERN OFFICE POKANE, WASH N BL¢ mK 








R U AM BITIOUS  ) BROWN’S TEACHERS’ AGENCY 
. Caswell Block, Milwaukee, Wis. 
We have some /xcellent Posttions for capable Com is looking for good teachers to place in public 


mercial Teachers. Let us nominate you. We are School and private schools. Free Registration 
Broker No commission charged the purchaser. 


OETA EN Gene ome) | | THE ALBERT TEACHERS’ AGENCY 


Free registration if you mention this journal. 378 Wabash Ave., Chicago, Ill. 











{ Realty Building, Spokane, Wash. 
WESTERN OFFICES ; 11.4. Building, Boise, Idaho 


An active, wide we. department for Commercial 





Teachers. No enrollment fee. “I secured my posi 


We Personally Recommend tion through you at $1800." This is a sample of 


teachers to employers. Our fifteen years’ experience the positions we fill TWENTY -SIXTH YEAR. 


with this Agency and our acquaintance with educa- 
tional workers enables us to do this to the entire sat- 
isfaction of all concerned. Register now for better 
position, increased salary, change of climate, to be MID- CONTINENT 
nearer home, We can help you. 


THE THURSTON TEACHERS’ AGENCY e/ota VES (Bo) 


378 Wabash Avenue : Chicago, Ill. AGENCY 











J €. BOYD, Manacer 
720 STEWART AVENUE 
KANSAS CITY. KANSAS 








GREGG POSITIONS IN HIGH SCHOOLS 
For next year are coming t ws seay. It you ae sedhing sch THE RUSH IS ON 


" ° . { . 
” . a trial Thee solicitors ead 5 and we need many more good Commercial, Shorthand 
agers needed immediately Some geod b siness Col > 
exe positions now open. Get our new propositio -FREE. No and Penmanship teachers to supply the demands that 
a no pay. We get results. are daily made upon us. Our Western Branch is now 


in charge of C. E. Dwight, Wallace, Idaho. Do not 


THE INSTRUCTORS’ AGENCY delay your enroliment—DO IT TODAY 


MARION, IND. Southwest Branch, Bartlesville, Okla.. C.D. Foster, Mgr. 














28th Year Over 32,000 Positions Filled 


THE FISK TEACHERS’ AGENCY 


SuITreE 814-823, STEGER BuriLpinc, CHICAGO 
We now have a Commercial Department, and we have better Other offices: Boston, New York, Washington, 
facilities than ever for serving the schools and the teachers. In Denver, Portland, Berkeley, Los Angeles. 


addition to placing teachers, we handle private secretaryships 
and high-grade stenographic positions. Circular and membership form sent on application. 





__e ee OT 





YOUNG MEN?! Do you know that about nine out of ten of the really successful 

commercial teachers gained some measure of their success through 

the aid of a teachers’ agency ? Do you know that we are filling 

important positions in all parts of the United States, and that we conduct the leading agency in 
the great Central West? 

If you want a better position for next year, write us promptly. Free registration. Confiden- 


tial service. 
THE SPECIALISTS’ EDUCATIONAL BUREAU 


ROBERT A. GRANT, Mgr. LuTHER B. D'ARMOND, Associate Mgr. 


Webster Groves, St. Louis, Mo. 














February Brought 65 Calls 


This is February 28. Among the 65 requests for teachers received this month (most of them for September), 36 were for colleges, 
academies, normal and high schools. Within four weeks, our teachers have been ap ted to y vacancies in these high 
schools: Ashland, Ky.; Columbus, Ohio; Hillsboro, Ohio; Hyannis, Mass.; Ansonia, Conn. ; ; Houghton, Mich. LL 
teachers who know the financial value of a reputable agency “s services are all but rushing us off our feet with co: 
know when ~ into the game. How about you? “No position, no pay” is our motto, See our Manager at the E. cS Ts me 





Cenvention in Bri 


THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 








Please mention The Gregg Writer when answering advertisements. 








THE GREGG WRITER FOR MAR(¢ 








Openings for Stenographers in the West 


We have been furnishing the prominent employers of western United States with office employees for the last 
eight years. We are unable to meet all the demands made upon us for competent male stenographers. Excellent 
openings also for commercial teachers. Stenographers wishing to locate in the West can be assured prompt 
service by listing with us. Terms and application blanks upon request. BUSINESS-MEN’S CLEARING 
HOUSE CO., Dept. G, Chamber of Commerce Bldg., Denver, Colo. 








The Pratt Teachers’ Agency Western Busi- 
70 Fifth Avenue, New York ALE ::: ne: ss J -olle ge 


Recommends college and norma! gradu 
cialista, and other teachers to colleges endes ob. p 





Agency receives many calls for commer- rey ~ wel ie -- pose Se \ most new equi 
at teachers from public and private schools, —s —— — qe sor r+ ton ™ or 
and business colle. er fe. Poss ’ r r. Price $1,150, wit ter ' 
M. O. PRATT, Manager rors ee Peg geome a 

. Western Opportunity,” care Gregg Writer. 


























<= inns) Do you want Dictation at Home? 
You can have it, morning, noon, 
The Stamp of Pencil night; any time; all the time. 


acl Your reader never tires—is 
Quality alwaysready. The best possible 


DIXON’S American Graphite Pencils are means for getting high speed. 
made to fill every need. Send 10 cents in All this can be had from 


stamps for liberal samples of Dixon's . 
Stenographer Pencils and copy of Dixon's KIMBALL’S Phonograph Dictation 
“Pencil Guide.” “ 
Outfit. 
Mention this paper. J. N. KIMBALL 


JOSEPH DIXON CRUCIBLE CO. 1358 Broadway New York City 
Jersey City, N. J. 




















Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 
Will enroll only good teachers. 
Will place those teachers in touch with the best paying positions in the Mrippiz 
Srates, and the Great West and Nortuwest. 
Will ably assist worthy teachers to deserved positions. 
Will not recommend a poor teacher. 
Will send full particulars on request. 
WRITE FOR OUR PLANS TO-DAY 














The Cracraft Typewriter Cleaning Brush 





1 ee i 


Gi ddeuetati 


LEXIBLE BRISTLES extending from all sides permit it to go through the machine at different angles 








an 


impossibility with other styles. The handle is long and small in diameter, and will pass between the con- 
necting wires, through each row of keys, beneath type bars, in basket, and everywhere about the carriage. 
When the brush becomes soiled it may be cleansed with warm water and soap. By mail, postpaid, 35 cents. 


J. M. CRACRAFT, Etim Grove, W. Va. 


Please mention The Gregg Writer when answeriug advertisements. 
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jj FOR YOUR 


FOR SALE fcmpetition. city of 16000. "An CONSIDERATION 


nua! enrol)ment 130. Gregg Short 
hand taug! t. Expense s low. Address “Pennsylvania's 


Best Sct care GREGG WRITER. moe RENU- RIBN | mans 


IT RENEWS DIM 


P E N M ANS H ] P TYPEWRITER RIBBONS = 


° ENU-RIBN is not an ink. It is a liquid preparation 
Taught by Mail for any color, and will not blend a two-color rib- 
bon. For copying or record ribbons. Easily applied 


You can learn muscular move- with the ribbon on the machine—no soiled hands 
Takes but a minute. Leave it on overnight, and the 


ment—the only practical, sensi- next morning your ribbon is ready for use — almost as 
ble, business penmanship, at your good as new again. Costs only a trifle—from two to 
home by the world’s famous PAL- four cents aribbon. One vial sufficient for a dozen to 
am - twenty ribbons 

MER METHOD. Full unlimited OUR RECORD 
course, with weekly criticism, Orders have been f od fr moss ue to ocean 
‘ iro akestow | i NE 8S: she 
$10.00; ought to be worth to you caieer. TOT A ccces lor taahen 
$10.00. a week in _ increased refunded To You 
salary. We guarantee success or on , ~ . 

: >” . That means that RENU-RIBN is not an 
charge no tuition fee. Write to- experiment, but an article tested and proved— 
day for free book on Palmer’s an abe lute certainty. It's guaranteed 
Penmanship, with specimens of ing pauineete a a been 2 a. 
muscular movement writing. If like it, too: there's no doubt about it 
you are in earnest, if you mean _ Its use is an nomical habtt and all em 
to make the most of yourself, do oe eal poy epee pn eB 
not put this off until to-morrow Gets Sie t ern 4 

» 7 niy ovc y mat Send stamps, money order 

or to-night, but write AT ONCE. whatever sulle vou beet 


THE A. N. PALMER CO. THE RENU-RIBN co. ———— 
Reliance Bldg., Union Square, New York 149 Main Street. Marshalltown, lowa 


















































The Stenographic Expert | | ‘“CHAUTAUQUA” 


By WILLARD B. BOTTOME Means These Three Things—Which 


Official Stenographer New Y ork Supreme Court. 
Holder of world’s record for speed and accuracy. 


Size of book 54¢x8 inches—235 pages—bound A SYSTEM OF HOME READING 
2 buckram. . Definite results from the use of spare 
Contains 3, chapters. While 68 pages of minutes. English year now in progress. 
the 235 are in Pitmanic shorthand, showing lists of Ask for C. L. 5. C. Quarterly, 
phrases, conflicting words, arbitrary signs and short- A VACATION SCHOOL 
cuts, Gregg writers may take advantage of the s - ’ 
tions in these 68 pages and adapt them to the Cues Competent astruction. _ Teirtese De 
° sartments iver 2500 enrollments yearly. 
sydem. The rest of the book may be used by writers he best environment for study. Notable 
of any system. The twenty-one chapters treat of the lectures. Expense moderate. July and 
following subjects : August. Ask for Summer School Catalog. 
1. What education does the professional reporter need ?__ II. , 
Speed and —— lil. Conflicting wor IV. Principles A METROPOLIS IN THE WOODS 
phrasing , rents Vil /l. ay signs. All conveniences of living, the pure 
IX. Pun Base ew ges nn a eee d © a charm of nature, and advantages for cul 
a tied soy XL Exhibits to as caneiet —™. h ee ture that are famed throughout the world. 
Shwe.” Sil, Chae delved. “SELV. Edin RV Drepnized,eyorts, both, Sanat tad op 
a 7 Vil Bon Jury The Ky conferences. Great lectures and recitals. 
ym ON Pav F 4 KT “y oe =, july and August. Ask for Preliminary 
— — at sepoctes Quarterly. 


to-morrow. 


Price $2.00, by mail, postage prepaid : , —————— 


Send for sample pages. 
CHAUTAUQUA INSTITUTION 
WILLARD B. BOTTOME Chautauqua, New York 
Temple Court Bldg. New York City 


— 


Interests You? 























Please mention The Gregg Writer when answering advertisements. 
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“THE PHONOGRAPHIC WORLD” 








The largest, best, and most popular general news 
magazine ever issued in the interests of shorthand 


and typewriting. 


Now in its thirty-seventh 


volume of continued and uninterrupted monthly 


publication. 


Fifty Cents Yearly; twelve numbers. 


A postal card request will bring you a copy free 


for the asking. 


E. N. MINER, Publisher, 


23 Duane St., NEW YORK 











If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following : 


THE SCHOOL 
For twenty years the 


Zanerian College, 
Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional! train- 
ing in penmanship, practical! and artistic 

Shorthand teachers who are good pen- 
men are in constant demand. Why not 
increase your salary by improving your 
writing? 

A beautifully illustrated catalog for the 
asking. 


THE JOURNAL 
For nearly a decade 


The Business Educator | 
| has been gradually pushing to the front, 


until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 
paper. 


THE BOOK 


For up-to-dateness 


The Zaner Method 


Complete Manual is the most complete 
book on business writing and methods of 
teaching wnting now published. It con- 
tains 112 pages of copies and instruc- 
tions 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day 

Ask for further information and it will 
be given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 





Please mention The Gregg Writer when answering advertisements. 
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Large List of New Profes- 
sional and Amateur Plays, 
Vaudevilie Sketches, Stage 
Monok joes. Byere hao 
Jokes, Rectta- 


ti Dialogues, Make-u wT 4 © ‘Toees e free. 
7. 5. DENISON & CO., Dept. 70, Ohicago. 











Civil Service Courses 


By Ewart, Field, and Morrison of the 


_ Becton Public Schools 
“ ' you work for Uncle Sam?’ Thousands 
Appointe to od positions every year We 


pre pare forthe examinations 
NEW BOOKS. BEST OF PERSONAL COACHING 
250- page catalogue free. Write today 


The Home Correspondence School 
Dept. 189, Springfield, Mass. 





MR. FIRLD 











GREG-GAME 


yw shorthand characters. 
Gives a review of Wordsigns, Vowel 
Sounds, Prefixes and Affixes. Unlike 
any other game. Interesting to learn 
and fascinating to play. Every student 
Every teacher needs it. 


60 cards bearii 


wants it. 
By mail, postpaid, 50c. 

Send postal for Directions for Playing, 

and learn how you may try Greg- Game 

foraweek/ree. Write #-day. 


Arthur G. Skeels, 194 W. 9th Av. Columbus, 0. 




















Perfect Passenger Service 


Chicago & Alton R.R. 
R. J. McKAY, General Passenger Agent, Chicago 











The Typewriters’ 
Automatic 
Tabulator 
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FRONT (repucED) BACK 


To determine instantly the starting-point for 
headings and columns; to compute the num 
ber of lines to the page: to find horizontal and 
vertical centers of lines. and to make various 
qfnet necamney computations. Saves 


emai ae 
The Tabulator Company 


Steelville Address Department G Missouri 








Please mention The Gregg Writer when answering advertisements. 
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Roose 
Liberation 
and Freedom 


From Typewriter Troubles 


are synonymous with the 


Underwood Typewriter Co. 


INCORPORATED 


New York and Everywhere 


Please mention The Gregg Writer when answering advertisements. 
































“Tell that Man Tulloss 


that if he is doing for other oper- 
ators what he has done for you, 


the business men of this 


country owe him 


A Vote of Thanks.” 


These are the words of an employer to a ste- 
nographer who had been working on the Tul- 
loss Touch Typewriting Course four months. 


And he raised his salary, then and there, to 
Twenty Dollars more per month. 


The Employer Should Know 


You, Mr. Business Man, who poy for typewriting service, 








should know the benefit that would accrue to your firm from - 


having Tulloss Touch Writers on your stenographic force. 
You Can Well Afford to Pay More 


—much more—for the kind of service the Tulloss Writer 
renders. 

Tulloss Writers never look at the keyboard—they watch 
their notes all thetime. Hence no errors in transcription. 
Omissions occur when the eyes are shifting back and forth 
from copy to keyboard and from keyboard to copy. 


Tulloss Writers’ fingers are trained as-are the fingers of 
no other operator—by a special system of exercises taught 
only by the Tulloss School. Hence errorless writing. This 
special training has taken months to master, but once it is 
completed they write with an ease, an accuracy, an unhesi- 
lating certainty of perfect work, unequalled in the work of 
any other operator. 

Tulloss Writers are among the fastest in the world, 
Hence greatly increased output of work. As a rule we more 
than double the speed of those who enroll with us. Our 
course is for stenographers at work—is completed without 
interfering in the least with regular typewriting. It brings 
increase in speed almost from the start. Hundreds of our 
graduates are writing 80 to 85 words per minute day after day. 


Select Tulloss Touch Writers 


when you hire stenographers. Not merely so-called “touch-writers” 
—every business college graduate claims to be that nowadays—but 
Tulloss Touch Writers. You'll have to pay ‘them more, but 
they’re worth it. 

Better still, have two or three of your present most promising stenog- 
raphers enroll with us. You'll be glad to raise their salaries when 
they’ve finished the Course. Send in your name and theirs today, 
for the free descriptive book. 


Stenographer: Seize 
This Opportunity 
No matter what your shorthand 
speed, you are not earning what 
you could were your typewriting 
ability what the Tulloss Course 

can make it. 

We are putting our graduates into 
the finest and best-paid positions 
in the country. Tulloss Writers 
are experts, and employers can 
with profit to themselves pay them 
the expert’s salary. 

If you want to get ahead, send today forthe 


Free Descriptive Book 


and learn how easily you can fit yourself 
for a better ition—a bigger salary. 
The. book tells all about Tulloss 
Course, gives complete outline of 4 
the lessons, and describes our easy- ; 
payment o Te by which the slight / 
cost of the Course can casily be 7 am 
met by any one. o reaily 
It is a book full of interest to 
ad ony: stenographer. One 
er writes t ot 
rea ritesthat ithelped @ prop- 


him more towards the : 
mastery of real touch / osition, and 
writing than an en- # would like to 
tire business college § have your 72- 
course. Any stenog- page Book 
- could — 4 / Perse 
ord to pay for 
acopy. You can 
haveit free if 
ou mean » 
usiness 
Fil out 4 
the cou- 
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pares 
day g The Tulloss School of 


7 Touch Typewriting, 


f 863 College Hil, Springfield, Obie. 































































Commercial Education 
must be practical 








and in 
order 
to be 
prac- 
tical it 
must 
include in- 





Visible struction on the 


Models 


REMINGTON 


The Recognized Leader Among Typewriters 


This explains why the Remington 
has a 2 to 1| lead in the commercial 
schools of America. 


Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 




















